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1. ONMUCAHME YYEBHOW TUCIHHILIHHBI

HaumeHoBaHHE MOKa3aTens HaumenoBaHne yKpYIHEHHO#H XapaxkTepHcTHKa yaeOHOH
rpYIITE HApaBIeHHH MOAr0TOBKH, JHCHHILTHHEI
HaITpaBJIeHHE MTOTOTOBKH, OYHAR 3aoqnas
npodHiIb, NpOrpaMMa BRICIIETO dopma dopma
npodeccHoRANEHOro 06pa3oBaHEs obyueHns obyyeHnsA
KonuyecTBo 3a49€THEIX VKpynHeHHas IPyIiia HalpaBIeHHH Ob6sa3arensHasn
eHHHAL — 3 MOATOTOBKH
29.00.00 Texnonorus nerkoH
NPOMBILLIEHHOCTH
Hanpasnen#e moAroToBKH

29.03.05 KoucTpyHpoBanue
H3JIETHH JTerkoii NpOMBIIUIEHHOCTH

Moaynei — 1 [Tpodune T'op NOATOTOBKH
CMEICTOBBIX MOIyNel — 3 Jiu3aiin ¥ TEXHOMOTHH HHIXYCTPHH 1-# \ 2-i
O61mee KOIHYECTBO MOJIEI Cemectp
gqacop — 108 1-i yCTaHOBOYHAS,
3MMHSAS CECCHA
JleRuHH
16 gac. l 6 yac.
KonauecTBo 9acos B Iporpamma Beicimero ofpasopanns | IIpakTHveckue, ceMHHapCKHe
HENETIO /1A 09HO#M (opMBl — nporpaMma Hakanasprara JAHATHHA
obyueHHs: 30wac | 6 wac.
JlaGoparopHbie 3aHATHS
ayJIMTOPHBIX — 3 Z [ :
CaMOCTOATENbHOH PaboTE! Camocroatenbnas pabora
obyqaromerocs — 3,66 6095 uac. | 92,85 uac.
HupuBHaya abLHbIe 32 anus”
3 TMK KontponsHas
pabota
®opma NPOMEKYTOTHOH
ATTECTAIIHH:
(3aueT ¢ OUEHKOH, YKIAMEH)
3auet Jauer
(3 uaca) (3 gaca)

COOTHOIEHHE KONMYECTBA YACOB AY/HTOPHBIX 3aHATHA M CAMOCTOATENbHOH paboThl
COCTABJINET:

ans ounoii popmel 06ydeHHS — 46/60,95

g 3aouHoi Gopmel 0byqenns — 12/92,85




2. IEJIb M 3A/IAYH YYEEHOH JHCLHMILIHHBI

[lems yuefHoll AMCUMIIHHEL: ToNydeHwe 3HamME o cmocobax H METONAX BLIBICHHA
3aKOHOMEPHOCTEH B JKCTMEPHMEHTANLHEIX JAHHHIX, HA 6a3e KOTOPBIX MOXHO CTPOHTE MOICTH H
mpHHEEMaTs  O0AyMaHHBlE DCIICHHS; OBJAJCHHE MNPAKTHYECKHMH  HABBIKAMH obpabotkr
9KCIIEPHMEHTANLHBIX JAHHIX C HCIONE30BAHHEM KOMITBIOTEPHAIX TEXHONOTHH.

3agaqm yuebHOM AMCIMIUMHBE (OPMHPOBAHHE HABLIKOB AHANH3A NPEIMETHOM obnacta B
TEpMHHAEX  HMH(DOPMATHKH, OCYMECTBIEHHS  IOCTAHOBKH W NpOrpaMMHON  peanH3aliH
npod)eCcCHOHATBHRIX 3a/1a4 B YCIOBHAX HCNIOB30BAHHA COBPEMEHHBIX HH(OPMAITHOHHBIX TEXHOJIOTHIH
Ha 6ase mepcoHANBHEIX KoMmbioTepoB (panee — IIK) ¢ mpumnesenHeM pasmH4HBIX MPOTPAMMHBIX
cpencts, npHoGpeTeHse MNPAKTHYECKHX YMCHHA M HABRIKOB HCIONB30BAHHA COBPEMCHHBIX
HH(OPMAITHOHHO-KOMMYHHKAIMORHEIX TEXHOJNOTHA NPH HCCIE0BAHAH CONHATBHO-OKOHOMHYECKHX
CHCTEM H PEIICHHH 3a71a4 MpoeCcCHOHANLHOIO HAlPaBICHHA.

3. MECTO YYEBHO#M JUCIHILUIAHLI B CTPYKTYPE OIIOI BO

Vuebnas mucimmmua B1.0.05 «HMadopMannonnsie CACTEMBl H TEXHONIOIHH» BKIIOYCHA B
4acTh, YOPMHPYEMYIO YUACTHHKAMH 06pasoBaTe/bHEIX OTHOIICHHH, y4eOHOro niaxa.

Jlns ycnemHoro ocBoenms mucHMILTHEBL «MHpOpMAIHOHHBIE CHCTEMBI H TEXHOJOTHH)
oGyqalomuics AOIKEH BIANETh 3HAHUAMM M YMEHHAMH, MONYYEHHBIMH B pE3yibTaTe H3YHCHHA
macuamHasl « Madopmaruka 1 UKT» B IKOIBHOM KypCe.

3uanns, HABRIKM M YMeHHS, TpHoOpeTeHHble O00YYAIOMHMCA NPH YCHCIIHOM OCBOCHHH
macummnaasl  «AadgopManHoOHHEIE  CHCTEMBI M TEXHONOTHH»,  TOCTy#aT HeoOX0HMOH
MHPOBO33PEHHUECKOH H METONONOrHYecKol HHOPMAIHOHHOH Gazoit npH MOAroToBKE pedepaTHBHBIX,
KYPCOBBIX, HHIUIOMHEIX pa6oT 1 Oy1yme# npodecCHOHANbHOH ACATCNBHOCTH.

4. IEPEYEHD TUIAHHPYEMBIX PE3YJIbTATOB OBYYEHHA IO VYEBHOH
JUCHHILIHHE (MOAYJIIO), COOTHECEHHBIX C IJIAHUPYEMBIMH
PE3VJIbTATAMH OCBOEHMSI OBPA3OBATEJILHOH IPOI'PAMMBI

B pesynbTate OCBOEHHMS HW3yueHHA yueOHOH NHCUMILIHHBI Y obyuatonierocs NOMKHE OEITH
chopMHpOBaHEl KOMIIETEHIHH H HHIHKATOPE] HX J0CTHIREHHN:

| Koo u HauMeHosanUe KOMNemenyuy Koo u naumenosarue uHOUKamopa 00CMulCeHus
KOMREMEHYUU
OITK-4 CnocobeH moHHMATE WJ1-10ITK-4 3naeT BH/ILI COBpPEMEHHBIX
NPHHIANE paboTEl COBPEMEHHEIX uH(OPMAIIMHOHHEIX TEXHONOTHH H Ha3HAYEHHE
HH(GOPMAIHOHHBIX TEXHOTIOTHH H MPHKJIAIHAIX TPOrPAMMHLIX CPE/ICTB UL PeIlCHUS 38134

MCIIONB30BATE HX /IS PEIEHHA 3a/iad | MPOEKTHPOBAHMA H3Je/IHH NIerkoif MpOMBIILIEHHOCTH
npodecCHOHATEHOH AEATETLHOCTH M]I-2011K-4 BriGupaer coBpeMenHbIe HHOPMAITHOHHEIE
TEXHONOTWH H MPHKNAJHEIE TPOrpaMMHEIE CPe/CTBa s
pelieHHs 3a1a4 NPOeKTHPOBAHHA H3ICIHHA nerxoi

] OPOMBIILIEHHOCTH

B peaynbTate H3ydeHHs y9eOHOH JHCIMILTHHE! 00y AIOMMHCH JIOIIKEH:

3HATH! TEOPETHYECKHE OCHOBH HH(OPMALHOHHBIX CHCTEM H TEXHONOTHH; APXHTEKTYPY
coppemennsix [1K: cHcTeMHOE H NpHKIAJHOE NPOrPAMMHOE obecneycHHe; NpHHOHNL paboTel B
TEKCTOBLIX PENAaKTOpax; OCHOBBI paboThl B SIEKTPOHHBIX TabMHuax; NPHHIMIL ONTHMH3AUHH
KOHOMHYECKHX IIPOIECCOB; MOMENH MOCTPOCHHA H HCHOJIE30BAHHA Ga3 JaHHBIX; OCHOBEI
AITOPATMHIANMH H TPOrPAMMHPOBAHHS.

ymeTs: 06CTyKHBATh COGCTBEHHBIE APXHBEI IOKYMECHTOB; COBMECTHO HCHO/B30BATh PECyPCEI
K ¢ noMompio NOKANBHEIX BHIMHCIHTENbHBIX ceTell; (JOpMATHpOBaTE M PEJNAKTHPOBATE CIIOXKHBIC
TeKCTOBEIE HOKYMeHTH B pemaktope Microsoft Word; MpOM3BOIHT DacyeThl H aHAIM3HPOBATH
JaHHBIE, CTPOMTH JHATPAMMBI, CBOAHEIC H KOHCO/HMIHPOBAHHLIC OTHETHI, HCIIONB30BATE CTARAAPTHRIC
dyrxmun Microsoft Excel; cosnasars 6a3s gaunnsx 8 CYB]1 Microsoft Access.




BAajieTh: HABLIKAMH DabOTEI B Cpellé TEKCTOBBIX MpONECCOpPOB, B Cpeae TabIH4HBIX
[poIeccopoB, nocTpoenns 6a3 manmnix, 06paborkn mapopmanmy B CYB]L.

5. MPOI'PAMMA YYEBHOMH JUCHHUIJIMHBI
Monyas 1. HndopManuonnebie CHCTEMbI H TEXHOIOTHH.
CmuicaoBoii moayas 1. OcHoBsl noaroToBKkH noas3osarens K.
Tema 1. OcHOBHEIE MOHATHS KHQOPMAIHOHHLIX CHCTEM H TexHOoNorui. [luppoBr3anus SKOHOMHKH.
Tema 2. Apxurextypa ITK.
Tema 3. [TIporpammuoe obecneyenne [TK.
Tema 4. TexcroBeii pemaxrop Microsoft Word: dopmaruposanue Tekcta, pabora ¢ TabaHuamu,
JIOTIOIHATENBHBIE BO3MOKHOCTH.
CmbicaoBoi moay.ab 2. Texnonorus o6paborkn nadopmanun B cpeae Microsoft Excel.
Tema 5. Microsoft Excel ocHOBHEIE TIOHATHA H BO3MOXHOCTH. TaGmuusbii u rpadedeckuii aHamms
JIAHHBIX.
Tema 6. Cranmaprasie Gyskumu Microsoft Excel nx cuaTaKchc B NpAKIATHOE IHAYCHHE.
Tema 7. Konconunauns 1 ceenenne Tabmrunol uuopmaunn B cpene Microsoft Excel.
Tema 8. TTpuxnannoe 3naveHKe HancTpoiky «Touck pemenns» B cpeae Microsoft Excel.
Cuuicaosoit Moayas 3. Texnonoruu ynpapaenus 6azamMu JaHHbIX.
Tema 9. CYBJ] Microsoft Access: xapakTepucTHKa CHCTEMBI, co3jlanne Tabmn 6a3 JaHHBIX.
Tema 10. CYBJ] Microsoft Access. 3anpocki H HX NPHKIaHOE 3HAYEHHE B MPOYECCHOHANBHOMH
NEATETbHOCTH.
Tema 11. CVYBJl Microsoft Access. @opMel H OTYeThl, HX MNPHKJIAJHOE 3HAYCHHC B
npodeccHoHATEHONR JeSTeLHOCTH.




6. CTPYKTYPA YYEBHON JUCIIAILIHHBI

Hassanne
CMBICTIOBBIX
MOJYyNeH H TeM

KonuyecTBo 4acos

o4Has opma obyueHHs

3a04Has (popMa 00y uICHHS

BCETO

B TOM HHCIE

2 | o | a6 | mmn' | CP’

BCETO

B TOM 4YHCIIE

n | o |na6| mmg |

CP

Moayas 1. HudopmansoHHbIe CHCTEMbI H TEXHOJIOTHH

Cmeici0Boi Moxyas 1. OcHoBbI NOAroTOBKH nojb3opartens ITK

Tema 1. OcHOBHEIE
MIOHATHA
HHOOPMAIHOHHBIX
CHCTEM H
TEXHOJIOTHH.

[Tupporusanus

SKEOHOMHKH.

Tema 2.
Apxuretypa [1K.

10

10

Tema 3.

[Tporpammuoe
obecneuenne [TK.

10

10

Tema 4. TexkcTOBRIH

penaxtop Microsoft
Word:
(opMaTHpOBaHHe
Texcta, pabora ¢
TabarAmaMHu,
JONONHATELHEIE
BO3MOJKHOCTH.

11

10

10

Hmozo no
CMBICTIOBOMY

mooymo 1

32

39

F

- 2 35

CmeicaoBoii Moay.as 2.

MAIHH

B cpene Microsoft Excel

Tema 5. Microsoft
Excel ocHOBHBIE
NOHATHA H
BO3MOMKHOCTH.
TabmuaHEI H
rpadHIecKHH
aHanu3 JaHHEIX.

Tema 6.
CranjgapTHbie
byuxmmm Microsoft
Excel Hx cHHTaKCHC
¥ IPHKIAJHOE
3HAYECHHE.

11

10

10

Tema 7.
Korcomunanua 1
CBEJICHHE
TabmEaHOH
uadopMalHA B
cpene Microsoft
Excel.

10

10

Tema 8.

10

10




Ha3panne
CMBIC/IOBBIX
MOIyneild B TeM

KonugecTso uacos

ounas opma obyuenus

saounas GopMa obyuenns

BCETO

E TOM 4YHCIIE

B TOM YHCJIE

JlI

n’

nab’

BCETO

uan' | CP? n

n

nab |

HHJ

Ipuxnagaoe
IHAYEHHE
HAJCTPOHKH
«[lorck pemesus»
B cpene Microsoft
Excel.

Hmozo no
CMBICI080MY

Mooy 2

37

7

10

20

39 2

35

CMBICTIOBOH MOIYIB 3.

yOpapjeHHs 0a3aMH JaHHLIX

Tema 9. CYB/]
Microsoft Access:

XApaKTepPHCTHKA
CHCTEMEI, CO3JaHHE

Tabuun Ga3 JaHHBIX.

10

10

Tema 10. CYBJ
Microsoft Access.
3anpocel M HX
NPHKITHOE
3HAYCHHE B
npoeccHoHANBHOR
JEATEILHOCTH.

13

10

Tema 11. CYB]]
Microsoft Access.
DopMEI H OTYETHI,
HX DPHKIATHOE
3HAYCHUE B
npodeccHOHATEHOR
JIEATENBHOCTH.

14,95

895 | 285 | -

2,85

Hmozo no
CMBICTIOBOMY
Mooy 3

37,95

12

22,85

Bcezo no
CMBICA0EBIM
MOOYARM

106,95

30

104,85 | 6

92,85

Kamm

0,8

& 0,8 -

09 | -

CPsk

HK

K3

Kammox

0,25

- |25 -

025 | -

n,;s

Konmpons

2 -

L]

2

Beero uacos:

108

16

30

- | 1,05

60,95 | 108

1,15

92,85

TMprMeuanus: 1, 1 — NeKWAN; 2. 1 — NPaKTHYeCKHe (ceMUHApCKnE) saHaTHA; 3. 1ab — nafopaTOpHBIC IAHATHA, 4. HHA —
HHIHBAIYaTsHEe 3auaTHg; 5. CP — camocTodTennsas pabora;




7. TEMBbI CEMHHAPCKHX U IPAKTHYECKHX 3AHATHIA

Hassanue TeMul

Komyectro vacos

o4Has opma

OCHOBHBIEC NOHATHA HHYOPMALMOHHEIX CHCTEM H
texHonorui. Ilndpopn3anns 3KOHOMHKH.

1

2

Apxurextypa ITK.

1

ITporpammuoe obecneuenne [1K.

Texcroemiit pegaktop Microsoft Word:
topmarrporarne Tekcta, pabora ¢ Tabauuamu,
JONOTHHTC/TEHEIC BOZMOKHOCTH,

Microsoft Excel ocHOBHBIE MOHATHA H BO3MOKHOCTH.
Tabnu4rkit 1 rpadhuyeckuit aHaTH3 JaHHBIX.

Cranpaptabie  ¢ynkuan  Microsoft  Excel ux

CHHTAKCHC H NpHEIIANHOC 3HAYCHHE.

Konconunanus u ceenerne Tabiimanoi AHGOpMAITAR
B cpene Microsoft Excel.

INpuknagroe 3HaYcHHE HAACTPOlKH «[lonck
pemenus» B cpene Microsoft Excel.

CYB]] Microsoft Access: XxapaKTepHCTHKa CHCTEMBI,
cosaanue Tabani 6a3 JaHHBIX.

10.

CVYBJI Microsoft Access. 3anpocsl H HX NPHKIAIHOE
3HaYeHHe B MpodecCHOHANBHOM NesTeIbHOCTH.

11.

CVYBJ Microsoft Access. DopMEl H OTYETEI, HX
NPHUKIAJHOE 3HAYeHHE B Mpo)ecCHOHATBHOM
JeATeNbHOCTH.

4

Bceero:

30 6

8. TEMbI JIABOPATOPHBIX 3AHSATHH — se npeaycMoTpens:

Haspanue TeMnl

KomuuecTro yacos

o4Has dopma

9. CAMOCTOSATEJBHAA PABOTA

Haspanmne TeMbl

KomnvyecTBo Yacos

ounas popma

OcHOBHBIE MOHATHA HHOOPMAHOHHBIX CHCTEM H

texuonornil, | ndposusanms SKOHOMHKH.

Apxurextypa [TK.

5 10

I[Tporpammuoe obecneyenne ITK.

5 10

Texcrorstit penakrop Microsoft Word: opmaruposanue

TekcTa, pabota ¢ TabnuiamMu, JONOIHHTEIBHBIE
BO3SMOMHOCTH.

5 10

Microsoft Excel ocHOBHEIE NOHATHA H BOIMOKHOCTH.
Tabnuunsii u rpaprIecKHil aHATH3 NAHHBIX.

Cranpaptasie dynkuus Microsoft Excel mx cuaTakcuc

H IIPHKJTAIHOE 3HAUCHHE.

10

Koncomanaims u ceenenne tabnuaHol HHGOpMAaLHK B
cpene Microsoft Excel.

10

[NpuknagHoe 3naYeHHe HaaCTpoiiku «IloMck pemenHs)
B cpene Microsoft Excel.

10

3a09Has (opma

3aounas opma

3aouHas hopma




9 | CYBJl Microsoft Access: XapaKTepHCTHKA CHCTEMEI, 6 10
co3ianme Tabau 623 JaHHBIX.

10 | CYB]I Microsoft Access. 3ampockl B UX NPHKIAAHOE 6 10
JHA4YeHHE B podeCCHOHANEHOM 1eSTENEHOCTH.

11 | CYB]I Microsoft Access. @opMbl H OTHETHI, HX
MpHKNAHOE 3HAYEHAE B MPo(hecCHOHATEHOH 8.95 2,85
JCATENEHOCTH.

Bcero: 60,95 92,85

10. OBECIHEMEHHE OBPA3OBATEJIBHOI'O IPOLECCA JJdA JiHIO C
OI'PAHHYEHHBIMHA BOSMOXKHOCTAMH 31OPOBbA H HHBAJIHIOB

B xope peammzanmm y4eOHOH IHCHHIUIHHBEI MCHONB3YIOTCA CHEAYIONHE JOMOIHHTENEHEIE
MeTOBl 00y4eHH, TeKYIEero KOHTPOJIS YCIeBaeMOCTH B MIPOMEKYTOUHOH arrecTauuy obyyaiommxcs
B 3ABHCHMOCTH OT HX HHIHBHAYAIBHEIX ocoDeHHOCTEH:

1) ans cnensix B cnaboBHIAIIHX:

- NeKuHH O(QOpPMIMIOTCH B BHAE 37ICKTPOHHOIO MOKYMEHTa, HOCTYIHOIO € MNOMOLIBIO
KOMITBIOTEPA CO CTICLHATHIHPOBAHHEIM MPOrPaMMHBIM 00eCeYeHHEM;

- [UIA BEIIONHEHHA 3aJlaHHAd TNpH HEeOOXOMMMOCTH MNpPEAOCTABIACTCH YBEIHYHBAIOLISE
YCTPOMCTBO, BO3MOMKHO TAK)Ke HCMOb30BaHHe COOCTBEHHBIX YBEIWYHBAIONINX YCTPOKCTB,

- MHCHMEHHBIE 3a/iaHAs 0QOPMIAIOTCH YBENHISHHBIM IIPHGTOM.

2) Ins rOyXux H crabochblmanmX:

- nexuuH oOpPMIAIOTCS B BHIE 3NEKTPOHHOIO IOKYMEHTA;

- MHCBMCHHBIC 3aJIaHHAA BEIIOTHAIOTCA Ha KOMIIBIOTEpE B THCEMEHHOH (hopme;

- 3a9ET NPOBOAMTCS B HCbMEHHOH (IOpMe Ha KOMIBIOTEpE; BO3MOXKHO MpoBeneHHe B (opme
TECTHPOBAHHA.

3) ans MHMO ¢ HAPYINEHHAMH OMOPHO-/IBHTATE/ILHOIO aNnapara:

- nexuuH odopMIsiOTCd B BHAE 3IEKTPOHHOIO [AOKYMEHTa, NOCTYIHOIN0 C IMOMOIIBIO
KOMIIBIOTEPA CO CNENHATHIHPOBAHHAIM IIPOrPaMMHLIM obecreYeHHeM,

- IHChMEHHBIE 3aJaHAs BEMONHAIOTCA HA KOMITBIOTEPE;

- 3a4&T MPOBOAMTCA B YCTHOH (OpMe HITH BEITIOMHAETCS B MHCEMEHHO# (hJOpME HA KOMIBIOTEPE.

[Ipn HeobGXOMUMOCTH NMPEAYCMATPHBAETCA YBETHYEHHE BPEMEHH JUIS NTOJNOTOBKH OTBETA.

[Ipouieaypa MpoBelieHHs MPOMEXYTOUHON arTecTalMy A1d oOyqarolHXCcA YCTAHABRIHBAETCH C
YYETOM HX MHIHBHIYATBHBIX NCHX0(H3IAYecKHX ocoberHocTed. ITpoMexyTOYHAs TTECTALIHA MOXET
MPOBOANTECH B HECKOJILKO TAINOB.

IIpoBesienue Npolielyphl OlleHUBAHHSA Pe3yNLTaToR 00y4eHNs JOITyCKaeTCA ¢ HCIOIB30BaHHEM
JMCTAHIIHOHHBIX 06PA30BATEIBHBIX TEXHONOTHIA.

O6ecneunBactes JocTyn K HHbopManwoHHEIM H OubmmorpadguueckaM pecypcaM B CeTH
WnTepHer anus kamoro obyqalomeroca B (hopmax, alanTHPOBAHHLIX K OrPAHHYCHHAM HX 3/I0POBBA H
BOCHPHATHA HH(OpMAaIHH:

1) pas cnensix H cnaGoOBHIAIIMX:
- B nedaTHo# opmMe yBeIHYEHHbIM PHGTOM;
- B hopMe IMEKTPOHHOTO JOKYMEHTA;

2) ana rayxux H cnabocaslmanmx:

- B ne4aTtHoi (hopme:

- B popMe IMEKTPOHHOTO JOKYMEHTA.

3) ana ofy4aromiHXca ¢ HAPYIIEHHAMH ONOPHO-IBATATENEHOIO annapara:

- B neuaTHo# dopme;

- B (hopMme INMEKTPOHHOIO JOKYMEHTA.




11. AHAUBHUYAJIBHBIE 3AJJAHHSA

Bonpocs! 118 TeKymero Moay.JIbHON0 KOHTPOJIS

1. Kak pnobGasuts B oxHe penaktopa naHemu uHcTpyMmenToB? Kak maMeHmTh Macmrab
oToDpaKeHHA JOKYMEHTa B OKHE TEKCTOBOIO peflaKtopa?

2. Jlna uero mpenmasHasena (ymkums OpicTporo coxpaneHus daiina? Kak HacTpoHTh
napamerTphl aBTOCOXpaHeHHs?

3.  Kak HaCTpOHTH ABTOMATHYECKYIO MIPOBEPKY MPABOMHCAHUS JOKYMEHTa?

4, Kak BKIIOYHTE ABTOMATHYECKYIO 3aMEHY «IIPAMBIX) KABLIYEK NAPHLIMH?

5. Kax HacTpoHTH pa3sMep H opueHTauuo goxymenta MS Word? Kak HacTpoHTh pasMepsl
noneif noxymenta? Kak ycTAHOBATE pesiM NpeibLIyLIEro NpocMoTpa I0KyMeHTa?

6. Kak cosnars HoBslii gokymenT MS Word? Kak coxpaHHTh JOKYMEHT?

7. Kax orkperrs gokyment MS Word? Kak mimenute wMs jokymenta? Kak OTMEHHTH
JEeHCTBHA C JOKYMEHTOM?

8. B kaxux equaunax wimepaercs mpudr? Kak ycranoeuts paiMep wpudra?

9. Kak ycranoBaTs napameTpsl af3ama, 4TO MOA 9THM noHMMaercs? Kak H3MEHHTH
MexIycTpouHbIH HaTepBan? Kakne cymecTsyioT ciocobbl BEIDABHHBAHHA TEKCTA.

10. Kax ckonHpoBaTh TeKCT B OKHe gokymenTa? Kak nepenecTd ¢parMeHT TEKCTa B IpyIrHe
JOKYMEHTBI?

11. Kaxk ordpopmarupoBath TeKCT B Jpe (TpH) KonoHKH? Kak B3ATE TEKCT B paMKy?/

12. Kakum ofpazoM MOXHO TNpOHyMepoBaTh CTpaHHIE! Jokymenta? Kak yaamits
HyMepaIio Ha nepsoii crpanuue? Kak u3MeHHTh HYMEpAIHIO CTPAHHII B IOKyMEHTE?

13. Kak pa3buts mokymenT Ha pasnensi? Kaxum o6pasoM MOXHO COeIMHHMTS /Ba pasjena?
Kak HaCTpOHTE pasHbIe MapaMeTphl CTPAHHMIL B Pa3HBIX pasjenax”?

14. Yro Takoe xononrrtyis? Kax orpemakrupopats konoHTHTYN? Kak onpenenuts pasHbie
KOJIOHTHTYJIBI JIJil pA3HEIX 9acTedl JoKyMeHTa?

15. Kax aproMaTHuecks J00aBHTH B JOKYMEHTE HOBYIO cTpaHMIly? Kax ycTaHOBHTE pasHbie
napaMeTphl CTPaHHI J14 pa3aenos?

16. Kakue cnocoOsl co3nanus TabiuIl Bl 3HAETE?

17. Kax BBLIENHTH S9€HKY, HECKOJIBKO S49eeK, CTPOKY, CTONOHK?

18. Kakum cnocoGom MO&KHO pa3buTs sueHKu?

19. Kakuam cnocoboM MOXKHO COSIHHHTH JBE A4eifKH, KOTOPhIE HAXOIATCA B OJHOM CTPOKE
HIIA OHOMY cTONOIKI?

20. Kak W3MEHHTH BRICOTY CTPOKH, LIIHPHHY cTo0LA?

21. Kax W3MEHHTH BHJ H TOMIMHY THHUIH TabnAmbl, s4ehKy, rpymmnsl succk? Kak HIMCHHTE
HanpaeJieHHe Texcra B Tabmune?

22. Kak nobaeuts crpokn/cTon6ust B Tabmmune?

23. Kax yaamats cTpoks/cTron6busl B Tabmane?

24. Yro Takoe ajgpec sueixu?

25. Kak npoBecTH pacdeTsl B Auciikax Tabmume?

26. Kax cosgars OyxsHiy?

27. Kakue OuiBatoT criucku?

28. Kak co3naTs HyMEpOBAHHEIH MHOIOYpPOBHEBRIH CITHCOK?

29. Kax H3MEHHTH HyMEpAaIHIO CIIHCKa?

30. Kak co3aaTh MapKHPOBEHHEIH CITHCOK?

31. Kaxkam o6pa3soM MOXHO ABTOMATH3IHPOBATE co3lanue cnucka? Kak u3MeHHTh MapKephl B
cmHcKe?

32. Kak 106aBHTE PHCYHOK B IOKYMEHT?

33. Kak H3MCHHTB [10JIOKCHHE PHCYHKE OTHOCHTE/ILHO TeKcTa?

34. Uro Takas runepcchlUIKa’

35. Kak co3pare rHIEpCChUIKY 7




36. Kax Ha3HauMTh NOJCKAIKY JUIS MHNEPCCRUIKH?

37. Kaxk co3pmars prrypHsii Texct?

38. Kax co3nats cxemy?

39. Kax BEIONHHTH IPYNNHPOBKY 06BEKTOB B €MHbIH PHCYHOK?

40. Jlns 4ero BHIMOTHAETCS IPYNIHPOBKH OOBEKTOB B €/IHHBIH PHCYHOK?

4], Kax 10o6aBHTE KHOINKH Ha [IaHE/Ib HHCTPYMEHTOR?

42, Kaxwue scrasuts hopMyry B gokymenT Word?

43. Kax HacTpOMTE CTHIIb H Pa3Mep CHMBOJIOB B (opmyne?

44. Kakum o6paszoM MOXKHO BCTABHTE B opmyry npomyck?

45. Kak OTpemaKTHPOBATH yike UMetomtyiocs (opmyy?

46. Kak BcraBuTh pHCYHOK M3 (haiina B JokymeHT Word?

47. Kak w3MeHHTH THI 0OLeKTa, KOTOpEIH J00aBIseTCA K JOKYMEHTY: BCTPOEHHEIH,
CBA3AHHEIH, CBA3AHHEIH H BCTPOCHHBIA

48, Kakue npeHMyIIECTBA H HEJOCTATKH BCTPOEHHBIX H CBA3aHHBIX 00BekTOB? Kak
BOCCTAHOBHTE CBS3H, KOTOPHIE HMEIOTCH B IOKyMEHTe?

49. Yro takoe mMaxpoc?

50. Kak co3maTh HOBBIE Makpoc?

51. Kakue cmoco0bl aKTHBH3AIHA MAKpOCa Bl 3HaeTe?

52. Kak co3are aBTOMaTHYECKOE COJepKaHHte JOKyMeHTa?

53. Kak co3aaTh aBTOMaTHYECKHH CIIMCOK HILUTIOCTPAIIHE !

54. TaGmuunsni npoeccop MS Excel. OcHoBHBEIE NOHATHS.

55. UYro Takoe anpec sueiixn? e orofpaxkaeTcs anpec akTHBHOM suelka?

56. Mapkep 3anonaenns. Co3aHAE aBTOCIIHCKOB. ABTO3AN0THEHHAE.

57. Pabota c mactamu. [lepeMelenune no JIMCTy.

58. TlomstHe mmuanazoHa. Buasl juanasoHos? BrigeneHHe HanasoHoB. Bounenenwne
HECMEXHBIX JHAIIa30HOB.

59. THns! JaHEBIX B s4eiikax. Kak BRIpaBHHBAIOTCS PAIHBIE THIIL JAHHEIX B Aueikax?

60. ®@opmaTHpOBaHHE AYEEK.

61. PepaxTHpoBaHHE COJCPAMMOro SYeeK.

62. Pabota ¢ popmynamu. Jluarnoctaka omuGok B hopMyax.

63. Tunsl ccenok B hopMynax.

64. Kak peiBecTH Tabnuiy B pexume popmyn?

65. Jlmarpammel. Co3jlaHHe JHArpaMm.

66. ®opMarupoanme uarpamM. Kak no6GaBuTh jnereHay K cosjanHoli marpamme? Kax
H3MEHHTh BHJI THArPAMMEIL?

67. Yto Takoe cojxuas Tabmuua? Jlns gero HyxHsl ceoxHbie Tabmuis? Cosganue CBOIHBIX
Tabman. Kak BHIGpaTh MaTeMATHUYECKYIO ONEpalMio [Uis Bermcasemoro nomx? Kak BOCCTAHOBHTH
nanHble B cBOAHOM TabmHne?

68. Kak mocTponTs mHarpamMMmy no ceoxuol Tabmune? Kak H3MEHHTS BHI IHArPaMMBI?

69. O@yskuma. Buasl dyskuui, QopMaTsl TOTHYECKHX QyHKIHA.

70. Haiigure B hopmyne omubru =ECJIH ((B3 “nonnap;S4*5,05;54%6,2

71. Teuars tabmmu. Wamenenne opuenrtanmm tabmumsl. Kak nerTpupoBars Tabmaiy s
nevard. Kak nobaBHTh KOJOHTHTYJIEL

72. TlepeuncimTe OCHOBHBEIC THIEI 3aJ1a49 SKOHOMHYECKOT0 IIAHHPOBAHMA.

73. Yto Takoe Haza NaHHEIX, NpeaMeTHAas 001aCTh, MOJIENH JaHHEIX?

74. Kakyio cTPYKTypy XpaHeHHs JaHHBIX HCmob3yioT B BJ1?

75. B gem ocobennocTs penanmorHo# BJ1?

76. B 4eM COCTOST IPHHITAIL HopMamn3amae BJII?

77. B ueM cocTouT yno6cTeo TabMMYHOIO Npe/ICTaBICHHA HHpopManuH’

78. Kax onMcHIBaETCA CTPYKTYpa JAaHHbIX B pelAlHoHHo# BII?

79. Yro Takoe 3amuch, none 3amucu? Kakyio uaopMaliio OHH conepkar?




80. OnpenenuTe cleAyIONIHE NOHATHSA: HMA 10T, 3HA4eHHe nons, TAN nons. Kakue 6uiBatoT
THIIBI NOJie#?

81. Kaxue OuBaror kmoun? Ux masnadenne?

82. Jlns gero HyxHAas CBA3b Mexay TabmunaMu? Yto ona nossonser?

83. Yro takoe CYB]I? Haznayenwe 31010 BH/A nMporpaMMeoro obecnedenns?

84. Kakue ocnosnsie pynxman CYB]I?

85. Ob6sexrrr CYB]] Access?

86. Kaxue cpoiicTsa uMeroT mous bJI7

87. Kaxue BHIEI 3aNPOCOB HCIIO/B3YIOTCH

88. Kak cozmaetcs 3anpoc Ha BEIGOpKy?

89. MoXHO NpPH CO3/IAHAH 3aNPOCa YKa3bIBaTh YCIOBUS?

90. Jlns 4ero HY#HBI AKTHBHEIE 3AIIPOCKH?

91. Kakue THNEI AKTHBHBIX 3alPOCOB CYIIECTBYIOT?

92. Kak co3maerca akTHBHEIH 3anpoc?

93. Yro Taxoe dopma? Ee Bo3amoxHOCTH?

94. Coananne hopMe?

95. Ort4eTsl B HX Ha3HAYCHHE.

96. Kak co3nats oT4eT ¢ moMomso Mactepa oryetos?

97. Kak co3pats oT4eT ¢ moMomsio Korerpykropa oT4eToB?

12. OIEHOYHBIE CPEIACTBA UIAd TEKYHIEI'O KOHTPOJISA SHAHHUI
OBYYAIOIIMXCA H MIPOMEKXYTOYHOM ATTECTALIMH
OueHoYHEle CpPENCTBA [ETATHIMPYIOTCA MO BHAaM paboT B ONEHOYHBIX MaTepHAlax M0
yuebHOM JUCUHILUIMHE, KOTOPHIE YTBEPHIAIOTCA Ha 3ace/aHuH Kadeapsl.
CHcTeMa OLCHHBAHKA IO Y4eOHOM AHCHMILTHEE 110 04HOH dopMe obydenns™

Dopma KoHTpOIH Maxec. Koan4decTBO Gas108B
3a opny pabory Bcero

Texynmii KOHTPOIIb:

- TECTHPOBaHHe (CMBICTIOBOA MOIY S 1) 4 4

- TeCTHpOBaHHe (CMBICTIOBOM Moay s 2-3) 5 10
- YCTHEIR ONPOC MO CMBICTOBOMY Moaymo 1 (Temsi 1-
3) 2 6
- paKTHYecKas pab. no cMecnoBoMy Moy o 1 (TeMbl
4) 10 10

- mpaxkTH4eckas pad. Mo CMEICIOBOMY MO IO 2
(TeMel 5-8) 10 40

- npakTHYecKas pal. Mo CMBICA0OBOMY MOIYO 2
(Temut 9-11) 10 30
[IpoMeXyTOYHAS ATTECTALIHSN Javem 100
Hroro 3a cemecTp 100

* B COOTBETCTBHH C YTBEPHACHHEIMH OLEHOYHBIMH MATEPHANAMH N0 Y4e0HOH NHCUMILTHHE

13. PACTIPE/IEJIEHUE BAJUIOB, KOTOPBIE IIOJIYYAIOT OBYYAIOLIHMECH

Texymee TeCTHPOBAHHE H cAMOCTORTEILHAN pabora, 6aaa

MaxkcumaaLHas cyMMa

CmeicaoBoi Moayis | CmbiciaoBoi moayas | CMbica0BOH MOXYJIB Saxnin
Ne 1 Ne 2 Ne 3

TI [P TB ||| T6!'T7 | T8 | T9 | T10 T11 100

2 2 2 14 [ 10 | 10 | 10 | 15 | 10 10 15

Mprmeaanne, T1, T2, ... T11 — HOMEPA TEM COOTBETCTBYIONIMY CMBICITOBRIX MOTyneH

CooTBeTCTBHE rOCY,IAPCTBEHHOM MIKANEI OLCHHBAHUA aKaJEMHYECKOH yCIeBaeMOCTH




Cymma Gannos 3a Ilo rocynapcreenno Onpenenenne
BCe BH/IBLI yaebnoif mKajae
JIeHTEILHOCTH )

90-100 «OrmaaO» (5) OTMHYHO — OTINHYHOE BRINOJHEHHE C
HE3HAYHTEILHEIM KO/IHYECTBOM HETOYHOCTEH

75-89 «Xopomo» (4) XOpOIIO — B HEJI0M MPaBHIBHO BEINIONHEHHAA
p&ﬁﬂﬁ C HE3HAYHTCNBHEIM KOMHYSCTBOM
omuboxk (o 10 %)

XOpOIIO — B IENIOM NPABHILHO BENIOTHEHHAR
paboTa ¢ He3HAYMTEILHBIM KOJIHYECTBOM
ommubok (mo 15 %)

60-74 « Y mosnetsopuTensHO» (3) YAOBIETBOPHTENEHO — HEIIIOXO,
HO CO 3HAYHTEILHEIM KOJIHYECTBOM
HEOCTATKOB

YAOBICTROPHTEIIEHO — BRIMTOJITHEHHE
YAOBIETEOPACT MHHHMAIBHBIC KPHTCPHH

0-59 «HeynoBneTBOpHTENILHOY HeYAOBIETBOPHTENBHO —
(2) ¢ BO3MOMKHOCTBIO NOBTOPHOMH aTTecTalHH

HEYAOBICTBOPHTEIBHO —
¢ obg3aTeILHEIM NOBTOPHEIM H3Y9CHHEM
JIHCITHIIIHHE] (BBICTABIAETCA KOMHCCHEH)

14. PEKOMEHAYEMASA JIMTEPATYPA

OcHoBHAH JHTEpPATYPA:

1. Jaeumuyk, H. H. MndopMauHoHHBIE CHCTEMBI W TeXHOJOTHH: yued. mocobme s
cTymenToB Hanpasienuii noaroroskn 38.03.02 «Menemxment», 38.03.07 «Toeaposenennen,
crienmansHocTH 38.05.02 « Tamoxkennoe aeno»,04. u 3ao4u. popm obyyenus / H. H. Jlammmuyk, E. B.
Meiinep ; M-Bo obpaszosanus u Hayxu JIHP, 'O BIIO "Jlowen. man. yH-T 9KOHOMHKH H TOPrOB/IH HM.
Muxanna Tyras-Baparosckoro", Kag. uaopm. cucrem n Texsonornit ynp. . — Jlonenx : lonHY 3T,
2021 .— 143 c.

2.4 Nasumayx, H. H. HHbopMauMoHHBIE TEXHONOTHH MW CHCTEMBI B 3KOHOMHKE |
JnexTpoHHEN pecypc | : yueb. mocobme s CTyAeHTOB HampasneHms momrotoskd 38.03.01
«IKOHOMHKa», mHeB. W 3a04. (opm obyuenms / H. H. Jasmmayk, XK. A. Ilpopouykx ; M-Bo
obpazopanns ¥ Hayku JIHP, 'O BIIO "Jlowen. Ham. yH-T 9KOHOMHKH H TOpProBas HM. Muxamnna

Tyran-Bapanosckoro”, Kad. mabopManMoHHEIX CHCTEM H TeXHONOrHWH ynpasnenus . — JloHenk :
JTIorHYAT, 2018 . — Jlokan. komnsiotep cetb Hb JlorHYIT.
3 HMHbOpMAITHOHHEIE TEXHONOIHA M CHCTEMBI B S5KOHOMMKe [ DnextponHsi pecype | :

yueGHOE mnocofHe M CTYAeHTOB Hanpamnenus nomrotoskd 38.03.01 DxonomuKa, TpOrpaMME!
BhicIIero npofeccronansioro obpalosanus «Bbakanaspary, 09HOM H 3a0uHO# dopm 0byuenns / A.
B. lllepmmera, H. H. JMaeumuyk, A. IL. Jlyraii [1 ap.] ; MunrctepcTBoBo 00pasoBaHis U HayKH JOHP,
'O BIIO "J[loHeuxuil HAHOHANBHEI YHHBEPCHTET SKOHOMHMKH H TOPTOBNH HMeHH Muxauna Tyras-
Baparosckoro”, Kadenpa uadopMaiMoHHBIX CHCTEM H TEXHONOTHHM ynpasnenus . — JloHerx, 2019 .
— Jlokan. kommsiotep ceTs Hb lorHYOT.

JonoaHuTEIbHAS JHTEPATYPA:

il Macmokos, E. I1. Mnpopmansonnsie Texnonorad [ DnekTponnsii pecypc ] : y4eb.
nocobue / E. Il. Macmiokos . — Mocksa : Meranomuc, 2018 . — Jlokan. xommeiorep cete Hb
JoarHY3T.

2 Cxuarep, H. H. Madopmaunonnsie TexHonornn: [ DnexTpoHHsm pecype | : yueb.
nocobue / H. H. Ckurep, A. B. Koctukora, FO. A. Caiikuna ; M-Bo Hayxs u Beicil. oDpazosanus PO,




Bonrorp. roc. tTexd. yH-r . — Bomrorpax : BomrI'TV, 2019 . — Jlokan. xomnsiotep cete Hb
HouHYIT.

3. Hemun, C. C. MareMaTHYecKHe METO[EI H KOMIIBIOTEPHBIE TEXHOIOIHH YIPaBICHHA
BH3EEC-NpOIecCcaMB COBPEMEHHOM opranmsaimy | SnexkTpoHHEN pecype | : yueb. mocobue / C. C.
Hemun, E. B. Jlxamaii, A. A. Caizonor ; M-so ofpazosanus u Hayxu (P®), ®I'60OY BO MAM, Ur-T
MEHE[UKMEHT4, OJKOHOMHKH ¥ con. TexHomormit, Kad.«MeHemKxMeHT ¥ MapKeTHHT

BEICOKOTEXHOJIOTHYHEIX OTpacieil mpoMemmnesHocTw» . — M. : Ilepo, 2018 . — Jlokan. koMnbioTep
cets Hb JlonHY3T.
4. Banmvaxosa, E. M. Madopmaruka 1 medopManHoHHbe TexHonorud. YMHb Excel

2016: Gubnuorexa ynxumii : yuebnoe nocobue / E. Y. bammakosa. — Mocksa : A#i [In Ap Menua,
2020. — 109 ¢. — ISBN 978-5-4497-0516-7. — TexcT : 30eKTPOHHEN // DneKTpoHEO-OMONHOTCYHAL

cucrema [PR BOOKS : [caiit]. — URL: http://www.iprbookshop.rn/94205.html

Yaebuo-meToAHYeCcKHe H3IAHHN:

1. HndopMauHoHHEIE TEXHONOTMH H CHCTeMEI [ DNeKTPOHHBIH pecypc | : KOHCIH. JeKl. 1o
6a30Boii MOATOTOBKE CTY/. AHEBHOH H 3a049HOH dopm obyuenns / H. H. Jlarauyx ; Jlosen. Han,. yH-T
3KOHOMHKH W TOproBiii uMeEn Muxauna Tyran-Bapanosckoro, Ka. madopm. cicrem. H TeXHONOTHH
ynp. — oneux : [TorHY3T], 2020 .- 105 c.

2. Jasumayk, H. H. MadopmainoRHEie CHCTEME! H TeXHONOTHH. Moy b 2 : METO/I PEKOMEH.
A mpoBeaeHus nab. W mpakT. paboT M OpraHH3alMH CaMmocT. paboTHl CTYH. Hamp. MOATOTOBKH
38.03.02 Menemrment, 38.03.07 Tosaposenenue, 29.03.05 KoHCTpyMpoBaHHE H3/IENHH JIEIKOH
npoMbinpieHHoCTH, 35.03.07 TexHonorns NpoH3BOACTBA M NepepaboTKH CENbCKOXO3AHCTBCHHOH
npoaykmuy, crnemmansaoctd 38.05.02 TamoxenHoe meno o4. H 3a04. ¢opm obywenns /[ H. H.
Haeumayk, E.B. Meiigep ;: 'O BIIO «JloHewn. Hal. YH-T 3KOHOMHKH H TOprosau uM. Muxauna Tyran-
Bapasosckoron, Kad. mudopman. cuerem u texnonoruit. — Jlowenk : JorHY 3T, 2021. - 84 ¢.

3. Jlasamuyxk, H. H. UndopmanronEsie cHCTeMBl B TexHONOTHH. Moayns 1 [ Dnexrponnsii
pecype | : MeTON peKOMeH. [IA MpoBeJeHHA na6. H mpakT. paboT M OpraHM3alMM CamMocT. paboTl
CTYA. Hamp. MOJATOTOBKH 38,03.02 Menemkment, 38.03.07 Tosapoeemenue, 29.03.05
Koncrpynpopanue wsnemnii nerxodf npomsumnensoctd, 35.03.07 Texuonorua NpoM3BOACTBA H
nepepaboTKH cenbCKOX03sicTBEHHOR poayKiMy, cnennansHocTH 38.05.02 TamoxkenHoe Aeno o4. B
1a04, dopm obygenns / H. H. Jlasumayx, E.B. Meiinep ; 'O BIIO «/lonen. Hau, yH-T 3KOHOMHKH H
Toproema uM. Muxauna Tyrau-Bapanosckoro», Kad. undopman. cucrem u texnonornit. — Jlonenk :
HNorHY3T, 2021. - 63 c.

4. Jlaeumuyk, H. H. Mndopmansonrsie cucremsl # Texaonornd. Visual Basic/ Moayms 3 |
JNEKTPOHHEIA Pecypc | : METoji peKOMeH. [yl nposeieHns nab. B npakt. paboT W OpraHH3alMH
camoct. paboTel cTya. Hanp. nogrotoskd 38.03.02 Menemkment, 38.03.07 Tosaposenenue, 29.03.05
Koncrpyspoeanme wm3zenuii nerkoi npomemmrennoctd, 35.03.07 Texwomorns mpon3soacTea H
nepepabOTKH CEeNbCKOXO3AHCTBEHHOM MpoayKunH, crnennansHocTH 38.05.02 TaMoxenHOe €10 04. U
3a04. dopm obyuenns / H. H. Jlasumayk, E.B. Meiinep ; 'O BIIO «Jlosen. Hal. yH-T SKOHOMHKH H
Topromi uM. Muxauna Tyras-Bapasosckoroy, Kad. uudopman. cactem u Texunonorni. — JloHenx :
JTorHYDT, 2021. - 42 c.

5. [Hasumuyk, H. H. MadopMamHoHHbIE CHCTEMBl H TEXHOJOIMH: CPEJICTBA JHATHOCTHKH
JHAHWA CTyseHTOB (TecThl) [ DnekTpoHHEIH pecypc | : ans cTyA. o4. H 3a04. opM obydeHHA
Hanpasnenns noarotosku 38.04.07 «Tosapopeienne», HaNpaBICHASA 38.03.02«MenemumenT» / H. H.
Jlapumayk, H. C. MNansunkopa ; M-po ofpasosanns u Hayku JIHP, 'O BIIO «Jlonen. vam. yH-1
IKOHOMMKH H TOproeind HM. Muxanna Tyras-bapanosckoro», Kad. mHpopM. CHCTEM H TEXHOJOT.
ynp. — Jorenxk : JoasHY3T, 2018 . - 25 c.

6. Haeumayk, H. H. HadopMauHoHHEIE TEXHONOTHA M CHCTEME! B 3KOHOMHEKE. Moaynb
"TexHONOrWM yrparnenns Gazamu mamrex MS ACCESS 2016" [DnexrtpoHHsi pecypc] : MeToA.
YKa3aHHi H HWHIABHAYATBHBIE 3aJaHMsA JUIS [POBEJECHHS MPAKT. H CAMOCTONT. paboTEl CTYAEHTOB
Hanpapienus noaror. 38.03.01 "3xonomuka’, Gakanaspuar o4. ¥ 3a04. dopm obyyenns /[ H. H.
Jarunuyk ; M-so obpazoBanus u sHaykn JIHP, 'O BITO "[lonen. nam. yH-T 5KOHOMHKH H TOPTOBITH




uM. Muxanna Tyran-Bapanoscxoro", Kad. uHpopMm. cHCTeM H TexHonoruit ynp. — JloHeux :
JlonHVYAT, 2019. — Jlokan. kommsiorep cers HB JlonHY3T.

7. Iaewmayx, H. H. MadopMandoHHEIC TEXHONOTHA H CHCTEMBI B SKOHOMHKE: METOML
pexoM. /Ul Opr. caMocT. paboThl CTY/l.  HAaNpaBIEHHA MOIrOTOBKH 38.03.01 «DxoHOMHKAY), 04. H
3a0u. Gopm obyuenns / H.H. Jlasumuyk, E.B. buba; I'O BIIO «Jlonen. Hau. YH-T SKOHOMHKH H
Toproeiy uM. Muxauna Tyrau-Baparosckoroy, Kad. mudopmail. cHeTeM # TEXHONOTHA. — JloHenx :
JorHY 3T, 2021. - 91 c.

8. JluctanumorHsii Kype B cicreme MOODLE.

15. HHPOPMALIHOHHLIE PECYPCBI

1. ABTomMaTH3upoBanHas OuGimoreunas mupopMamHonnas cacrema UNILIB [PnexTpoHHBIH
pecype] — Bepcra 1.100. — Dnektpos. pan. — [[lorenx, 1999- ]. — Jlokan. cers Hay4. 6-ku 'O BITO
JloHe1, Hall. YH-Ta 3KOHOMHKH H Toprond uM. M. Tyran-Bapasosckoro. — CrcreM. tpeGopanns: [TK
¢ nponeccopom ; Windows ; Tpancnopr. mporokonst TCP/IP u IPX/SPX B pen. Microsoft ; MBIIb. —
3arn. ¢ sxpana.

2. IPRbooks: DekTpoHHO-GHGMHOTEuHas chcTema [DnexTpoHHsNi pecype] : [«AH TIu p
Memua»] / [000 «Ait Tln Ip Memgnan]. — DnexTpoH. TexkcToBbie, Tabn. H rpad. nan. — Capartos,
[2018]. — Pexxum nocryna: http://www.iprbookshop.ru. — 3ari. ¢ skpana.

3. Elibrary.ru [Jnexrponnsii pecype] : Hay4. snektpon. 6-ka / OO0 Hayu. anekTpon. 6-ka. —
INeKTpoH. TekcToBsie. H Tabn. man. — [Mocksa] : OOO Hayu. snextpon. 6-ka., 2000- .~ Pexum
nocrymna : https://elibrary.ru. — 3arn. ¢ 3kpaHa.

4. Hayunas onextponnas GuGmuorexa «KubGepllenmukay [DMeKTpOHHBIH pecype] / [00O
«Wreocy ; E. Kucnsx, JI. Cemsuxun, M. Ceprees]. — DnekTpoH. TekcTosbie faH. — [Mocksa . 000
«Hreocy, 2012-]. — Pexun goctyna : http://cyberleninka ru. — 3ari. ¢ sxpasa.

5. Hanuonansuas Snexrponnas bubnuorexa.

6. «Ilonmpen CnpasounnKE» [DNEKTPOHHBLE pecypc] : onexTpoH. G-ka / [baza paHHBIX
SKOHOMHMKH W TpaBa). — DIeKTpoH. TeKcToBbie jaH. — [Mocksa : 000 «llonmpen CrnpaBoqYHHKH),
2010-). — Pexxam goctyma : https://polpred.com. — 3ari1. ¢ 5KpaHa.

7. Book on lime : JnexTpoHHO-GHGNMHOTeUHas CHCTeMa [DnexTpoHEEIA pecype] : 000
« KHWOKHBI! [IOM YHHBEPCHTETa». — DIEKTPOH. TexcToBbie jad. — Mocksa, 2017. — PexuM noctyna
 https://bookonlime.ru.— 3arim. ¢ sxkpaHa.

8. Ymmsepcuterckas Oubmmoreka ONLINE :  DiieKTpoHHO-OHMOnMOTEuHa® CHCTEMa
[3nexTponnsik pecype] : 000 «JlupexT-Menuay. — JINEKTPOH. TeKcToBBIE siaH. — [Mocksal, 2001. -
Pexcum moctyna : hitps:/biblioclub.ru. — 3arn. ¢ skpana.

9. busHec+3aKkoH |JneKTpoHHBH pecype] : Arperatop npasosod HH(OpMauuH /
[MindopmaurorHo-paBoBas ninardopmal. — INEKTPOH. TEKCTOBEIC JaH. — [Momemx, 2020-]. — Pexum
nocryna :_https://bz-plus.ru. — 3arn. ¢ 3kpasa.

10.  Dnextpommbit karanor Hayuno#i GuGmuorexu JloHeukoro HAUMOHATEHOTO
YHHBEPCHTETa YKOHOMHMKH M TOProBIH HMeHH Muxauna Tyran-Baparosckoro [DneKTpoHHBIH pecype]
/ HB JouHYDT. - Dmextpon. pan. — [Jomemk, 1999- ] - Pexnm
poctyna: http:/catalog. donnuet.education — 3arz. ¢ 3kpaHa.

16. MATEPHAJBHO-TEXHHYECKOE OBECIEYEHHE VYEBHON
JMUCHATLIAHEBI

[MpakTaueckwe W 7nabopaTopHele 3aHATHA OPOBOAATCA B  KOMIIBIOTEPHBIX  KJaccax,
06OpYIOBAHHEIX COBPEMEHHOH KOMIIBIOTEPHOH TEXHMKOH C COOTBETCTBYIOIUIMM MporpaMMHBIM
obecIIedeHHEM, BO3MOMKHOCTBIO MONKMIOueHHs k cetd «MATepuers B ofecrmedeHHeM A0CTyna B
3EKTPOHHY0 HHGOPMAIHOHHO-00pa3oBATENEHYIO Cpelly Y HHBEPCHTETa, ycTpoiicTBamMH 1A BRIBOAA
Ha NeYaTh CO3AAHHBIX JOKYMEHTOB, KOHPOBANBHOMN U CKAHRPYIOMIEH TEXHHKOM.




17. KA/IPOBOE OBECIIEYEHHUE YYEBHOH JUCITHILIHHbBI

Damums, AMa, Yenosus JlOKHOCTD, yieHa®  YPOBCHD CeneHHd 0 HONONHATENBHOM
OTHeCTRA MpHENEYEHAS (110 CcTeneHs, obpazosasma, npotdeccHoHANEHOM 06paloBaHHH
OCHOBHOMY yUeHOe 3BaHHe | HAMMEHOBAHME
MecTy paboTel, Ha CHEUMANLHOCTH,
YCIOBHAX BHYTPEHHETO/ HAMPAB/IEHHA
BHEIIHETO MOArOTOBKH,
COBMECTHTEILCTEA, HA HAWMEHOBAHHE
YCHNOBHAX HOroBOpa NPHCBOEHHOMN
TPasIaHCKO-PAB0BOID KBATHHEALIM
xapakTepa (nanee —
aorosop I'TIX)
Hnruenko Ha ycnoBamx Jlon#HOCTE — Brictuee, 1. VYnmocropepeHHe © TMOBLIEHHE
AJtexcanap HHETO monent xadenpsl, |CneumamspocTs: kpanupukaums, QB 0521107061,
AJleKCAHOPOBHY  |COBMECTHTE/IBCTEA (kBHIHIAT DxoHOMHYeCkad No258 or 10.12.21 «Paspabotka
AKOHOMHYECKHX TEOpHA, HEIPeHHe OHCTAHIHOHHEIX KYPCOB
HAYK KBRTH(HKAIHA JHCTAHUMOHHOTO  o0yue
IKOHOMHCT.  Moodles, 72 yaca, TOBIIO
Kannnnat OHHY3T, L0, [oselx.

AKOHOMHYECKHX

HAYK

YaoctoBepeHHe ©  MOBLIMIEHHE
kpanmnpukauwny, Per. Ne0278-08/2024
12.11.24 «DHARHCOBOS
MpoCBeleHHe KaK OCHOBA YCTORYHBOID
TeppHTOpHM:, 36 vacos,
AccouMauna palBHTHA (HHAHCOBOH
oTHOCTHR, T. MocKBa.
. Y noctopepeHHe O NOBBILIEHHE
ukaman 800400005430, Per.
76/34 ot 18.11.24 «CoBpeMeHHEIE
hopMalHOHHEIE TEXHONOTHH B
pazoeatensHol cpenen, 36 acos,
I'BOY BO « IOHHYDT»




AHHOTALIMS PABOYEH ITPOrPAMMBI

VUYEBHOMH TMCIHILIMHEI B1.0.05
«AHOOPMAIIMOHHBIE CHCTEMAI H TEXHOJIOI'HHA»

HanpasneHue NoAroTOBKH 29.03.05 KoHCTpyHpOBaHKe H3/IETHH JIETKOH NPOMBIIICHHOCTH
Ko o HAHMCHOBAHHKE
[Tpodmns: Jlu3aife B TEXHONIOTHH HHAYCTPHH MOJIBI
Hammcnonanme
TpynomkocTs y4eOHON THCIHILTHHEL 3 e

[InannpyeMEle pe3ynbTaTel 06yuerHs no y4ebHOH JHCIHIIIHAE!

3HATH. TEOPETHYECKHe OCHOBEI HMH(OPMAIHOHHEIX CHCTEM H TEXHOJIOIHH; apXHTEKTypy
coepemennbix ITK; CHCTEMHOE H NPHKIATHOE NporpaMmHOe obecneveHue; NPHHLMILI paboTe! B
TEKCTOBBIX PEAKTOpax; OCHOBEI palOTHl B HMEKTPOHHBIX TAONMIAX; MPHHIMIE ONTHMH3ALHH
IKOHOMHYECKHX TPOTIECCOB; MOJIE/M [IOCTPOEHHSA H HCTIO/Tb30BaHkA 643 NaHHbIX;

yMeTs: ofciykuBaTs COOCTBEHHBIE aPXHBEI NOKYMEHTOB, COBMECTHO HCHONBL30BaTh PECYPCH
[TK ¢ mOMOIIBI0 JOKATHHBIX BHMHCIHTENBHEIX cereif; (JopMaTHpOBATh H PEAAKTHPOBATH CIIOKHBIC
TEeKCTOBBIE JOKyMeHTH B pejaktope Microsoft Word, npor3BojATe pacHeThl H &HATH3HPOBATH
JIAHHEIE, CTPOMTH JHArPAMMEI, CBOJHBIC H KOHCONMIMPOBAHHEIE OTYETHL, HCNONL30BATE CTAHNAPTHRIC
dynxuun Microsoft Excel; cosmasare Gassr mammsix B CYBJ] Microsoft Access, obpabaTeiBaTh
uHpopMaluio 6a3bl JaHHBIX;

BlIAJeTh: HABBIKAMH pabOTEI B Cpefie TEKCTOBBIX MPOHECCOPOB; HaBhIkamM paboThl B Cpele
TabJIHYHBIX NPOLECCOPOB; HaBRIKAMH paboTh MOCTPOcHHA 0a3 JaHHBIX; HaBEIKaMH 0OpaboTKH
undopmammn 8 CYB/L.

ofnamare  KOMIETeHIHAMH: COoCOOHOCTBIO — NMPHMEHSATE  ECTECTBEHHOHAY4YHBRIE  H
obIeHIKeHepHEIE 3HAHMA, METOHLl MATEMATH4eCKOro aHalW3a H  MOJCIHPOBAHHA B
npoecCHOHABHOM NCATENBHOCTH; HCIMO/MB30BAHHA HH(OPMANHOHHBIX TEXHONOTHH M CHCTEM
ABTOMATH3IHPOBAHHOTO NPOEKTHPOBAHKA NPH KOHCTPYHPOBAHKH H3JICTHH JICTKOH NPOMBILILIEHHOCTH.

KoMnereHya BRITYCKHHKOB H HHIHKATOPEI HX JOCTHIKCHHA

Koo u naumenoeanue komnemenyuu K00 u naumenoeanue uHOUKAmMopa 00CmuNCeHua
KOMRemeHyuu
OIIK-4 Cnocoben noHHMaTh W]I-10T1K-4 3naeT BHIbI COBPEMEHHBIX
NPHHAIHANE paboTsl COBPEMEHHBIX HH(OPMALIHOHHBIX TEXHOJIOTHH H HA3HAUCHHE
AHGOPMAITHOHHEIX TEXHOIOTHH H NPHK/IAAHBIX TPOTPAMMHBIX CPECTB UTA PeIeH S 3a1a4

HCMNONB30BATE HX V1A PEIICHHA 38189 | POEKTHPOBAHHA H3JIeNHH NerkoH MpOMEIILIEHHOCTH
npodecCHOHANEHOH AEATENEHOCTH W/1-20T1K-4 Bribupaer coBpeMEeHHBIE HHDOPMALHOHHbIE
TeXHONOTHH H NPHKIATHbIC IPOTPaAMMHBIE CPEJICTBA UL
pelneHHs 3a1a4 NPOEKTHPOBAHHS H3JIETHH JIeTKOH
MPOMBILIIEHHOCTH

CMBICJIOBBIE MOZYJTH M TeMBI y4eOHOH MHCIHTLIHHEL:

CmaicnoBoi Moayns 1. OcHOBBI moaroToskn noms3osaren [TK.

Tema 1. OcHOBHEIE NOHATHS HE(POPMAITHOHHEIX CHCTEM W TexHONorHi. Llndposn3ains SKOHOMHAKH.
Tema 2. Apxurextypa [TK.

Tewma 3. Iporpammuoe obecneyerne ITK.

Tema 4. TexcToBRHH penakTop Microsoft Word: popmarsposanue Texcta, paboTa ¢ TabnauamH,
JOTIONTHUTENBHEIE BO3MOKHOCTH.

Cmsicnosolt Moays 2. Texuonorns o6paboTkn mubopmainy B cpene Microsoft Excel.




Tewma 5. Microsoft Excel 0CHOBHEBIE OHATHS B BO3MOMKHOCTH. Tabamuunbii U rpadyeckHil anamms
JaHHEIX,

Tema 6. Crannaprasie dpyaxmun Microsoft Excel Hx CHHTaKCHC H PHKIAAHOE 3HAYCHHE.

Tema 7. Koncomupanus u ceenenne rabnaunoi mapopmanus B cpene Microsoft Excel.

Tema 8. [Ipuknansoe 3HaueHne Hanctpoiiku «[Tonck pemenusy B cpene Microsoft Excel.
CmeicinoBo#t Moayns 3. Texxnonoruu ynpasnenus 6aiaMu JaHHEIX.

Tema 9. CYBJI Microsoft Access: xapakTepHCTHKA CHCTEMBI, co3aHne Tabmui 6a3 NaHHEIX.

Tema 10. CYBJI Microsoft Access. 3anpockl B BX IPHKIAAHOE 3HAYCHHAE B ITPODECCHOHATBHOH
JEATEIBHOCTH.

Tema 11. CYB]] Microsoft Access. @opMEl B OTYETHI, HX NPHKIAJHOE 3HAYEHHE B MPOeCcCHOHANBHOM
JIeSTe/IbHOCTH.

DopmMa MpOMEKYTOTHOH aTTECTaIlHH: 3a49€T.

PaspaGoTumx: W
HMnruenko AA., K.9.H.

(DU, yueHas CTENeHE, YYCHOE TBAHNE ) { MOJIMHES )

3aseyiommit kadenpoi HHGOPMALTHOHHEIX CHCTEM KADELFS )
H TEXHONOIHH YIpaBieHAs |  HHOOPMALHC "'ﬁ/!/
BeccapaGos B.O., 1.3.H., J0LEHT CHCTEM W 1EARL - UL H 0N

(DHO, yueHas CTENEHE, YUCHOE IREHHE) AL I { I ITTHCE )




