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Pabouas npoecpamma yuebnoii oucyuniunvl «NeKMPOHHBIL OOKYMEHMOOO0pOm» O
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© ®I'BOY BO «JloHenKuii HalMOHAIbHbIH
YHUBEPCHUTET SKOHOMUKH M TOPIOBJIM UMEHH
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1.

OINMCAHUE YUYEBHOM JUCIHUATILJIMHBI

Haumenosanue
IOoKa3areis

HanmeHnoBanue ykpynmHEHHOM
TrpYIIbl HAPaBJICHUI
IO OTOBKH/CIICIIUAIBHOCTEMH,
HaIpaBJICHUE MTOATOTOBKHU/
CHENHATbHOCTb, TPOQPHIIB/
MarucTepcKas
porpaMMa/CrieruaTn3aIs,
porpamMMa BBICIIETO
o0Opa3oBaHUs

XapakTepucTruka yu4eOHOM

JVCUUTUTHHBI
o4Has hopma OuHo-3204Has
o0y4YeHHS dopma oOyueHHs

KonunuecTBO 3aUeTHBIX
eqUHIL — 3

YKpynHeHHas rpyImna
HaIIPaBJICHUH MIOArOTOBKU
38.00.00 DxoHoMuKa 1
YIIPaBJICHUE

dopmupyemasi ydaCTHUKaMHU
0o0pa3oBaTeNbHbIX OTHOIIECHUN

Monyneii - 1

CMBICTOBBIX MOAYJIEH - 2

HanpaBneHHe IOArOTOBKH

T'og moaroroBKN:

O0111ee KOJIMYECTBO 4aCOB -
108

38.03.01 OxoHOoMHKA
4-i 5-i
I:Ipocpmn,: Cemectp
[{udporoii yuet u npaBoBoOe y y
oOecrieuenne ou3Heca 5-i 8-i
Jleknuu
16 gac. 8 gac.

KonuuecTBO 4acoB B HEEIIO

ayJIUTOPHBIX — 2;

CaMOCTOSITENIbHOM pabOThI
oOyuatomierocs — 4

1St O4HON (OPMBI OOYUECHHUS:

[Iporpamma BeICHIETO
o0pa3oBaHus — IporpaMma
OaxanaBpuara

HpaKanecxne, CEMUHAPCKHUE
3aHATUA

14 yac. 6 yac.

JlabopaTopHble 3aHAITHUS

CamocrosiTesbHas padora

76,95uac. | 92,95 uac.

I/IH}II/IBH}IyaJ'II)HI)Ie 3aJJaHUA:

2 TMK 2 TMK
0,8 0,8

DopMa NPOMEKYTOYHOI
arTTecTalMu:

3auer
(0,25 gaca)

3ayer
(0,25 gaca)

CooTHOIIICHIE KOJIMYSCTBA YaCOB AYJAUTOPHBIX 3aHSATHI B CAMOCTOSITECIILHOM pa6OTBI COCTaBJIACT:

111 ouyHOM opmbl 00yuenust — 30 / 76,95

JUTsL OYHO-3204HOM Qopmbl oOyuenus — 14 / 92,95




2. IEJIb 1 3AJAYHA YYEBHOM TUCITATIINHBI

Heas - dopMupoBaHre TEOPETHUECKUX 3HAHMA M TPAKTHUYECKUX HABBIKOB, KaCaOLIMXCS
MHCTPYMEHTOB M MEXaHHW3MOB pEalU3allMy 3JIEKTPOHHOTO JOKYMEHTO00OpOTa B JIEATEIBHOCTH
HKOHOMHYECKOTO CyOBEKTa.

3agaum - onpeneneHue YCIOBUH JUIS OPTaHM3ALUKM CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO000pOTa;
XapaKTEPUCTHKA  JKU3HEHHOTO  IMKJIA  JJIEKTPOHHOTO  JOKyMEHTO00opoTa;  olecredeHue
(YHKIIMOHHPOBAHHSI CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa.

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO:

Juctummmaa b1.B.09 «OnekTpoHHBI JTOKYMEHTOOOOPOT» BKIIOYEHA B 4acTh, (HOPMHUPYEMYIO
Y4aCTHHKAaMHU 00pa3oBaTEeIbHBIX OTHOIIECHUH, y4eOHOTO IJIaHa.

OcHoBaHMeM [UId W3Y4YECHMs] [JAHHOW IUCLMILUIMHBI BBICTYNAKOT JUCHUIUIMHBL «byxranrepckuit
yuer», «VH(pOopMaIMOHHBIE TEXHOJOTMM M CUCTEMbI B 3KOHOMHKe», «byxramrepckuii (puHaHCOBBIHA
y4yeT» 10 IporpaMMe BbICIIEro 00pa30BaHus — IporpaMMme OakajgaBpuara.

B xozxe u3yyeHus AaHHOW AUCHUIUTUHBI (POPMUPYIOTCS KOMIETEHIIUH, SBISIFOIIUECS OCHOBOW /ISt
n3ydenuss aucuuminH - «l{udppoBuzanus yuera», «byxranrepckuil yder B cpele NpOrpaMMbl
«1C: nmpennpusitue».

4. TMIEPEYEHb ILUIAHUPYEMBIX PE3VJBTATOB OBYYEHHSA 110 YUYEBHOU
AACHUIIIIMHE (MOAY.I110), COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJIbTATAMHA
OCBOEHMSA OBPA30OBATEJIbBHOMU ITPOI'PAMMBbI

B pe3yjabTate OCBOCHUSA U3YUCHUA yqe6H0171 AUCHUIIIIMHBL Y o6yqa10meroc;1 JOJIZKHBI OBITE
C(bOpMI/IpOBaHBI KOMIICTCHIUMHU 1 HHIUKATOPLI UX JOCTUKCHUSA

Koo u naumenosanue xomnemenyuu | Koo u naumenoganue uHOuKamopa 00CmudiICeHusi KoMnemeHyuu
[K-3. Crnocoben K | MIK-2m3 YMeeT caMOCTOSATENbHO OCBaWBaTh U IPUMEHSTH
CaMOCTOSITEIbHOMY ~ OCBOCHMIO U | IPOTPaMMHBIE MPOIYKTHI MpPHU PEUIEHUH MpOo(hecCHOHAIBHBIX
TEOPETHUYECKOMY 00001IeHHIO | 33724 B 00JIaCTH y4eTa

MIPUHIUIIOB HOCTPOEHHUS U

(YHKIIMOHUPOBAHUS M (POBBIX

CHCTEM yYera

B pesynbrare u3ydeHus yaeOHOM AUCHUIUIMHBI 00y4YarOIIUNCS T0JIKEH:

3HATB: TEOPHIO COBPEMEHHOTO DJEKTPOHHOTO JIOKYMEHTOOOOpOTa; TMpPaBOBBIE OCHOBBI
JIEKTPOHHOTO  JIOKYMEHTOOOOpPOTa; COCTOSIHHE COBPEMEHHOIO pBhIHKA CHUCTEM  DJIEKTPOHHOIO
nokymeHToobopota (CO/).

yMeThb: TPUMEHSTh TEOPETUYECKHE HaBBIKM Ha MpakThke B pabore ¢ CDOJI; mcnonb3oBarh
HOPMAaTHUBHO-TIPABOBYIO 0a3y B pelieHUH PO ECCHOHAIBHBIX 3a7a4; padoTaTh ¢ pa3nuuHbiMu CO/JI.

BJajaeTh: HaBblkamMu paboTel ¢ C3JI; MMeTh OMBIT NPAKTHUYECKOTO MNPUMEHEHHS 3HAHUU
HOPMAaTUBHO-TIPABOBBIX OCHOB B Cpepe AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

5. MIPOTPAMMA YYEBHOM JJUCHUATIJIMHBI

Monaynb 1. DIeKTpOHHBIH JOKYMEHTOO00POT

CwmbicsioBoil Moy b 1. TeopeTuueckue 0CHOBBI 3JIEKTPOHHOI0 JOKYMEHT0000poTa
Tema 1. OCHOBBI PIEKTPOHHOTO JOKYMEHTOO0OpOTa

Tewma 2. Buapl 21€KTPOHHOTO TOKYMEHTO000pOTa

Tema 3. FOpuaudeck 3HaYUMBII SJIEKTPOHHBIH JOKYMEHTOO0OPOT

Tema 4. Dy1eKTpOHHAS MOHUCH

CMmbIC/10BOI MOy b 2. BHeApeHue 3JIEKTPOHHOTIO IOKYMEHT0000pPOT

Tewma 5. DnekTpoHHBIN T0KyMeHTO0O0poT Ha 6a3e nmporpamm 1C, CBUC u np.

Tema 6. [lopsiiok XpaHeHUs SIEKTPOHHBIX JOKYMEHTOB.




6. CTPYKTYPA YYEFHOM JJUCIUILJIMHBI

HazBanune cMBICIIOBBIX
MOAYJEH U TEM

KonnuectBo yacoB

ouHast (popma o0ydeHus

OYHO-3a04yHast (hopma 0O0ydeHus

BCET B TOM YHCIIE BCETrO B TOM YMCJIE
o |n' |n? |na6® |umg® |CP? n mad |uug |CP
1 2 3 14 5 6 7 8 9 10 | 11 12 13

Mopayas 1

Cwmbics10BOI Moy b 1. TeopeTnyeckne 0CHOBBI 3JIEKTPOHHOI0 JOKYMEHTO000POT

1]

Tewma 1. OcHOBBI
JIEKTPOHHOTO
JOKYMEHT0000pOoTa

16

2|2

12 16

1

15

Tema 2. Buasl
AJIEKTPOHHOTO
JOKYMEHT0000pOoTa

20

12 16,5

0,5

15

Tema 3. FOpuanuecku
3HAYUMBbIU
3IIEKTPOHHBIN
JIOKYMEHTO000pOT

16

12 16,5

0,5

15

Tewma 4. DnekTpoHHas
MIOMHICH

16

12 17

15

Hmozo no
CMBICTI080MY
Mmooyno 1

68

10

48 66

4

2

60

CMBICI0BOM MOYJIb 2.

BHenpenne 31eKTPOHHOT0 JOKYMEHT0000POT

Tema 5. DneKTpOHHBII
JIOKYMEHTOOOOpOT Ha
6aze nmporpamm 1C,
CBUC u np.

20,95

14,95 | 22,95

16,95

Tema 6. [lopsinok
XPaHEHUS JIEKTPOHHBIX
JIOKYMEHTOB

18

14 18

16

Hmozo no
CMBICTI080MY
Mooynio 2

38,95

28,95 | 40,95

32,95

Bcero mo cMbICJI0BBIM
MOAYJISM

106,95

16 | 14

76,95 (106,95

92,95

Karr

0,8

0,8

0,8

0,8

CPak

UK

K9

Karmk

0,25

0,25

0,25

0,25

KouTtpoJsb

UTOro

108

16 | 14

1,05

108

76,95

8

6

1,05

92,95

[Mpumewanus: 1. 1 — nekuuy; 2. I — NpaKTHYECKHE (CEMHHApPCKHUE) 3aHATHS; 3. a0 — 1abopaTopHbIE 3aHATHS,

WHAUBUIyaNbHBIC 3a0anus; 5. CP — camocTosTenbHas padora.

7. TEMbI CEMUHAPCKHX U IPAKTUYECKHUX 3AHATUIA

4. uHg —

Howmep HazBanue Tembl KonnuecTBo yacos
/n OYyHas OYHO-
dbopma 3a04Has
dbopma
CwmpiciioBoil Moaynb 1. TeopeTuyeckue 0CHOBBI 3JIEKTPOHHOI0 JOKYMEHT0000poTa
1 OCHOBBI AJIEKTPOHHOTO JOKYMEHT0000pOTa 2
2 Bu bl 2JIEKTPOHHOTO TOKYyMEHTO00O0pOTa 4 0,5




3 IOpunnuecky 3HAYMMBIN SJIEKTPOHHBIA TOKYMEHTOOOOPOT 2 0,5
4 DJIEKTpOHHAA MOJIUCH 2 1
CwmbicnoBoit MOyJb 2. BHeIpeHne 3J1eKTPOHHOI0 JOKYMEHT0000poT
5 DNEeKTPOHHBINA JOKYMEHT0000poT Ha 6a3ze mporpamm 1C, CBUC u ) 3
APp-
6 [Topsitok XpaHEeHUs AIEKTPOHHBIX JOKYMEHTOB 2 1
Bcero: 14 6

8. TEMbI JIABOPATOPHBIX 3AHATHM

Howmep Ha3Banue teMbl KonnyecTBo yacos
n/m OuHas OYHO-
dbopma 3a04Has
dhopma

He MPeIyCMOTPEHO

9. CAMOCTOSATEJIBHASA PABOTA

Howmep HazBanue Temsl KonnuectBo yacos
n/n ouHag OYHO-
dhopma 3a04Has
dbopma
CwmbicnoBoii moayiib 1. TeopeTnyeckne 0CHOBBI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
1 OCHOBBI 3JIEKTPOHHOTO JOKYMEHTO0O0pOTa 12 15
2 [Buasl 3J€KTPOHHOTO JIOKYMEHTOO00pOTa 12 15
3 HOpuandecku 3HaUMMBIH ATEKTPOHHBIA JOKYMEHTOO0OPOT 12 15
4 DNEeKTpOHHAs MOANKCH 12 15
CwmbicnioBoit MoyIb 2. BHeipeHne 3J1eKTPOHHOI0 J0KYMEHT0000poTa
5 DNEeKTPOHHBINA JOKYMEHT0000poT Ha 6aze mporpamm 1C, CBUC u np. | 14,95 16,95
6 [Topsaok XpaHeHUs dJIEKTPOHHBIX JOKYMEHTOB 14 16
Bcero: 76,95 92,95
10. OBECIIEYUEHUE OBPA3OBATEJIBHOI'O MMPOLECCA JJIsA JINL C

OI'PAHUYEHHBIMHU BO3MOKHOCTAMMU 31OPOBbS 1 UHBAJINIOB

B xone peanu3zanuu yueOHON AUCUUTUTMHBI UCTIONB3YIOTCS CIIEAYIONINE JOMOIHUTEIbHBIE METOIBI
OoOy4eHHs, TEKYIIEr0o KOHTPOJISI YCIEBAEMOCTH U TPOMEKYTOYHOM aTTecTallud OOyJaroniuxcs B
3aBHUCHMOCTH OT UX WHIUBUAYAIbHBIX OCOOEHHOCTEH:

- JUIS CIENBIX U CIIa00BUISIIINX

- 17151 BBITIOJTHEHMS 3aJJaHUsI TIPU HEOOXOIMMOCTH MPENOCTABISIETCS YBEIMUMBAIOIIEE YCTPOMCTBO;
BO3MOJKHO TaK)K€ MUCIOJIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIONIUX YCTPOUCTB;

- MIUCbMEHHBIE 3a/1aHUsI OPOPMIISIFOTCS] YBETHUEHHBIM MIPHPTOM.

1)

JUTSI TTYXUX ¥ CJIA00CIIBITIAIINX

- IMCbMCHHBIC 3aJIaHUS BBIITOJIHAIOTCA Ha KOMIIBIOTEPC B MUCbMEHHOM (I)OpMC;

-3
2)

a4yeT MPOBOAMUTCS B MUCAMEHHOHN (hOpMe Ha KOMIIBIOTEPE.

JJIg JIM ¢ HAPYHMICHUSAMU OTIOPHO-ABUTATCIIBHOI'O allriapara:

- 3a4eT MPOBOJUTCS B YCTHOM (pOpMeE HITM BBIMOIHSIOTCS B MUCbMEHHON (popMeE Ha KOMITBIOTEPE.

[Tpu HEOOXOIUMOCTH MpeycMaTpUBAETCsl yBEIHMUEHNE BPEMEHH IS OATOTOBKU OTBETA.

[TpoBenenue mporenypbl OIEHUBAHMS PE3YJIbTAaTOB OOyUEHHUs JIOMYCKAETCs C HCIOIb30BaHHEM
JTMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.




11. ”THAUBU Y AJIBHBIE 3ATAHUSA

Bonpocwl ona mekywiezo mooynvnozo konmponsn (TMK)

1. DnexTpOHHBIN TOKyMEHTO000pOT B Poccuu: ucTopust U COBpEeMEHHOE COCTOSIHUE.
2. Ananu3s u otieHka coctosinus peiHka COJ1 B Anraiickom Kpae.

3. IOpuauueckas cuiia 3J€KTPOHHOTO JOKYMEHTA.

4.251eKTpPOHHBIN JOKYMEHTOOOOPOT B OpraHax rocyAapCTBEHHOM BJIACTH: UCTOPUSI U COBPEMEHHBIE

poOJIEMBI.

5. OcHoBHBIE TIPOOJIEMBI BHEIPSHHSI U UcTIONb30BaHuss COJ] B paboTe HErocy1apcTBEHHBIX OpraHu3allni.

6. Hanbonee akTyanbHbIe TPOOIEMBI COBPEMEHHOTO AJIEKTPOHHOTO JIOKyMeHTo0O0poTa B Poccum.
7. DIIEKTPOHHBIN JOKYMEHTOOOOPOT: OTCYCCTBEHHBIN U 3apyOC)KHBIH OIIBIT.
8. IT1r0Cchl 1 MUHYCBI DJIGKTPOHHOT'O JOKYMEHTOO0OpOTa HA COBPEMEHHOM JTarle.
9. lMonynsipubie COJ1 B paboTe KOMMEPUECKUX OPraHU3aIU.

10. ITpoGaemMbl COXpaHHOCTH JJOKYMEHTOB, co3aBaeMbix B CO/I.

12. OHEHOYHBIE CPEIACTBA I TEKYIIEI'O KOHTPOJIA

MPOMEXYTOUYHOM ATTECTALIUA OBYUYAIOIIUXCS

OneHouyHbIEe CPECTBA JIETATU3UPYIOTCA MO BUJIaM paboOT B OLIEHOYHBIX MarepHajax 1o y4eOHOM

AUCHUIUIMHE, KOTOPBIC YTBECPIKAAOTCA HA 3aCCAaHUN Ka(bellpbl.

Cucrema OlleHWBaHUS M0 Y4eOHOM TUCIHUILIMHE, M3y4aeMol B 04HOI Gopme 00ydeHus

1

®opMa KOHTPOJIS

MaxkcuMajibHOE KOJHYEeCTBO 0AJIJIOB

3a ogny padorty Bcero

Tekyluii KOHTPOJIb:

- TecThI (TeMbl 1-6) 10 60

- KOHTpOJIbHAs paboTa 0 CMBICIOBOMY MOJYJIO 1 20 20
(Tembr 1-4)

- KOHTPOJIbHAs paboTa IO CMBICIOBOMY MOJYJIIO 2 20 20
(TemsbI 5-6)
[IpomexyTouHas aTTecTanus 3auem 100

Hroro 3a cemecTp

100

[Ipumedanue. B cOOTBETCTBUY € YTBEPkKICHHBIME OIICHOYHBIMHA MaTepHAIaMH 110 Y9eOHOW AUCIUTLTHHE

Cucrema OlleHMBaHUs N0 y4eOHOW TUCIMILIMHE, U3y4aeMOW B OUHO-3a04HOM (popme 00ydeHuUs!

DopmMa KOHTPOJIA

MaxkcuMajbHOE KOJIHYECTBO 0aJ1J10B

3a oany padorty Bcero

Texymuit KOHTPOJIb:
- TecThI (TeMbl 1-6) 10 60
- KOHTpOJIbHAs paboTa 0 CMBICIOBOMY MOJYJIO 1 20 20
(Temsr 1-4)

- KOHTpOJIbHAs paboTa MO CMBICIOBOMY MOZYJIIO 2 20 20
(Temsl 5-6)
[Ipomexxyrounas arrecranus 3auem 100

Hroro 3a cemectp

100

SHAHUM U




Ilepeuensv éonpocoe 01a n0020mo6Ku K 3auemy

1. ®enepanpHOE 3aKOHOJATENHCTBO B c(pepe NEKTPOHHOTO JOKYMEHTOO00POTA.

2. IIpobieMsl cTaHAAPTU3ALNNN JIEKTPOHHOTO JOKYMEHTO000pOTA.

3. IlpaBoBoe perynupoBaHue pabOThl CUCTEM 3JIEKTPOHHOTO TIOKYMEHTOOOOPOTA.

4. HopMaTHUBHOE PETYJIHPOBAHKE FIEKTPOHHOTO JTOKYMEHTOOOOPOTA B OpraHU3aIUsIX.

5. OcHoBHBIE NpOOJIEMBI U TEPCHEKTUBBI Pa3BUTHS HOPMATHUBHO-NPABOBOW 0a3bl 3JIEKTPOHHOIO
JOKyMEeHT0000poTa B Poccun Ha COBpEeMEHHOM JTare.

6. Omnpenenenue, knaccudukanus, GyHKIUNA CUCTEM IEKTPOHHOTO JOKYMEHTO000pOTA.

7. CpaBHUTEIbHAA XapakTepucTruka coBpeMeHHbix COJ B Poccun.

8. OCc0OEHHOCTH POCCHUHCKOIO JEIONMPOM3BOJACTBA M WX BIWAHHE Ha BbIOOp M BHeapenue COJl B
OpraHu3alusaX, YIPEKICHUAX U HA IPEITPUATHUSAX.

9. [IlIpobnemMbl B3aMMOJEWUCTBHS OpraHU3AMM, YUPEKICHUU, MPEANPHUATHI, HCIOJIB3YIOIMHUX pa3HbIE
CoO/l.

10. Posb 35IeKTPOHHBIX JOKYMEHTOB B CTPYKTYPE COBPEMEHHOIO J€JIONPOU3BOACTBA.

11. IlonsTHe ">7E€KTPOHHBIN TOKYMEHT" .

12. Pa3HOBUIHOCTH 3JIEKTPOHHBIX JOKYMEHTOB U UX POJIb B COBPEMEHHOM OOILIECTBE.

13. Ocob6ennoctu BHeApenuss COJ] B paboTy opraHu3amnuii, yape:KICHUN U TPEITPUSTHHA.

14. Tlpumenenue CO/] B paboTe ToCcyIapCTBEHHBIX U HETOCYJAPCTBEHHBIX YUPEKICHUM.

15. BHyTpeHHUI 1 BHEIIHUHN 3JIEKTPOHHBIN TOKYMEHTOO00POT

13. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJYYAIOT OBYYAIOIIIUECH

MaxkcuMalIbHOE KOJHYECTBO 0AJIIOB 33 TEKYIIUI KOHTPOJIb U CAMOCTOSTEIBHYIO MaxkcumanbHas
pabory cymMma 0aJiioB
CwmblcioBoi CwmbicnoBoi
Moayhb 1 MOAyJb 2
1 | ot | 1 | T | 15 | 16 | 100
1o | 1o JJ ro JJ 30 J 10 J 30 |
IIpumeuanue. T1, T2, ... T6 — HOMepa TeM COOTBETCTBYIOIIMX CMBICIOBBIX MOAYJIEH

OneHkH 1o pe3yIbTaTaM NPOMEKYTOYHOM aTTeCTALMHU, TOCYIapCTBEHHON HTOT0BOM aTTeCTALMHU
BBICTABJIAIOTCH B COOTBETCTBHH €O CJIEAYIOIIMMH KPUTEPHAMH

Cymma 6a/1J10B 32 Bce

BH/bI y4eOHOM ITo rocynapcrBeHHOM HIKAJIE Onpenenenue
AeATeJIbHOCTH
OTJIIMYHOC BBIIIOJTHECHUE C HE3HAYNTCIIbHBIM
90 - 100 3a4TEHO

KOJIMYECTBOM HETOYHOCTEH

B CJIOM ITPaBHUJIbHO BBITIOJIHCHHAA pa60Ta C

75 - 89 3a4TE€HO
HE3HAYUTENIbHBIM KOJIMYECTBOM OLIMOOK
OBJIETBOPUTEIBHOE BHIIIOJHEHHUE CO
60 - 74 3aUTEHO A p
3HAYUTENIBHBIM KOJIMYECTBOM HEJOCTATKOB
Memnee 60 H HE 3a4TE€HO H C BO3MOXKHOCTBIO IOBTOPHOM aTTECTALMH ‘

14. PEKOMEHAYEMAS JIMTEPATYPA

OcHoBHas1 iuTEparypa:

1. Crenanosa, E. H. Cuctema s1eKTpOHHOTO AJOKYMEHTO0O0poTa (00IauHOe pelieHue) : yueOHoe
nocobue / E. H. CrenanoBa. — Mocksa : Aif [Iu Ap Meana, 2021. — 182 c. — ISBN 978-5-4497-0767-
3. — Tekct : snextponusiii // udposoii obpazosarensHbiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/101357.html

2. Kysnenosa, U. B. KoudunennumansHoe AeTONPOU3BOACTBO W 3AIUIICHHBIN 3JIEKTPOHHBIH
JOKYMEHTO000poT : yueOHoe nocobue i OakanaspoB / U. B. Ky3nenosa, I'. A. Xagarpsin. — Mockaa :



Aii ITu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4. — Texkct : anekTponHsbIii // [ludposoii
obpazoBarenbHbIil pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/97083.html

3. VYmpaBneHue 1OoKyMeHTaMH B IU(dpoBOM dKoHOMHKE. OpraHusaius, periiaMeHTaIus,
peamuszanust / M. B. Jlapun, H. I'. Cyposuesa, E. B. Tepentbesa, B. @. fIukoBas ; nox penakuueit M. B.
Jlapuna. — 2-e uza. — Mocksa : Poccuiickuii rocy1apcTBEHHbIM T'YMaHUTapHbIN yHUBEepcUTeT, 2022, —
246 c. — ISBN 978-5-7281-3084-0. — Texkcr : anextponHslii // [{udpoBoii 06pazoBaTebHEBIN pecype
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/124690.html

JlonoJHUTeIbHAS JINTEpaTypa:

1. Psg6ora, C. B. JlokymeHTaInOHHOE O0OECIEUCHHE YIPABICHUYECKON ACSITENLHOCTH : yueOHOe
nocobue / C. B. Ps6oBa. — YIbSIHOBCK : YJIbSHOBCKHI TOCYIapCTBEHHBIM TEXHUYECKUN YHUBEPCHUTET,
2021. — 341 c. — ISBN 978-5-9795-2106-0. — Texcr : anexrponnslii // L{upposoii 06pazoBaTeabHbBII
pecypce IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/121268.html

2. Kanommmna, T. FO. JlokymeHTanmonHoe oOecriedyeHne pabdoThl ¢ MEPCOHANIOM B nudppe u Ha
Ooymare : yuebnoe nocodbwue / T. FO. Kanmommua. — HoBocubupck : HoBocuOupckuii rocynapcTBeHHbBIN
TeXHU4ecKuil ynuepcutet, 2022. — 124 ¢. — ISBN 978-5-7782-4728- 4. — TeKcT : 3NeKTPOHHBIN //
udposoii obpazoBare

Y4ebHO-MeTOAMYECKUE U3TAHUS:

1. DAeKTpOHHBIH AOKYMEHTO00O0pOT: KoHCcHekT Jekuuit. — Honenk: [JoanHYOT], 2024. — YuebHo-
METOJUYECKUN KOMILIEKC TUCLIUTLITUHBI

2. DNEeKTPOHHBIM TOKYMEHTOOOOpPOT: METOAMYECKHE YKa3aHUs AN MPaKTHUYECKUX 3aHATHH. —
Honernk: [[JlonHYOT], 2024. — Y4yeOHO-METOAMYECKUN KOMITIEKC JUCITATIINHBI

3. DNEeKTPOHHBIA XKKYMEHTOOOOPOT: METOJIWYECKUE YKa3aHUs IS CaMOCTOSITENIbHON paboOThL. —
Jonernk: [[JonHYOT], 2024. — Y4yeOHO-METOAMYECKUN KOMITIEKC JUCITATIINHBI

4. DNeKTpPOHHBIM JOKYMEHTOOOOpOT: oleHouHble MaTepuansl. — Jonenk: [JonHYDT], 2024. —
Y4eOHO-METONNYECKUIT KOMITJIEKC JUCIUTLTHHBI

15. ”TH®OPMAILIMOHHBIE PECYPCbI

1. Onextponnsii Karajmor Hayunoil OuOmmorekn JIOHEIIKOrO HAIMOHAIBHOTO YHHUBEPCHUTETA
9KOHOMMKH U Toprosiu uM. Muxauna Tyran-bapanosckoro. — Jlonenx : Hb IOHHVYOT, 1999- . —
URL: http://195.225.159.30:54041/megapro/web. — TeKCT : 371eKTpOHHBIH.

2. «Audopmuo» : osnextpoH. crnpaBouHuk / OO0 «PUHO®UIl». — MockBa : H3nmat. mom
«Uuadopmuoy, [20187— ]. — URL: https://www.informio.ru. — TeKcT : 2JIeKTpOHHBIH.

3. «IPR SMART»: Bech koHTeHT DBC Ipr books : mudposoit obpazosar. pecypc / OO0 «Aii [T
Op Menmua». — [CapatoB : Ail Ilu DOp Meaua, 2022]. — URL: http://www.iprbookshop.ru (mara
obpamenus: 01.01.2023). — Pexxum poctyma: A aBTOpu3. Monb3oBaTeneil. — TekcT. Ayawuo.
N300paxkeHus : 3EeKTPOHHBIE.

4. IBC «Jlaub»: 31eKTpoH.-0u61. cucrema. — Cankr-IlerepOypr : Jlanb, cop. 2011-2021. — URL:
https://e.lanbook.com/ TekcT : 35meKTpoHHBIN. — PexxumM qoctyna: st aBTOPU3UP. MOJIb30BATENEH.

5. «Polpred.com»: 31eKTpoH. OuOJ. cucTema : JAeJOBble CTaTbu M HHTepHeT-cepBHuchl / OO0
«[lomnpen CnpaBounuku». — MockBa : Ilomnpen CnpaBounuku, cop. 1997-2022. — URL:
https://polpred.com (mata obpamienns: 01.01.2023). — TekcT : 2MEKTPOHHBIH.

6. «Book on Limey: nucranil. oopazoanue / u3a-so KJIY MI'Y um. M.B. JlomonocoBa. — MockBa
: KIIY, cop. 2017. — URL: https://bookonlime.ru — Tekct . U300paskeHue. YcTHas pedb : JJIEKTPOHHBIE.

7. Hayunas AIEKTPOHHAS oubmoTeKa
https://www.elibrary.ru/projects/subscription/rus_titles_free.asp .: uHpopm.-ananur. mnopran / OOO
Hayunas anektponnas 6ubnamorexa. — Mocksa : OOO Hayu. anektpoH. 6-ka, cop. 2000-2022. — URL:
https://elibrary.ru. — Pexxum noctymna: it 3aperucTpHp. mosib3oBateneil. — TeKCT : 3J1eKTPOHHBIH.

8. «KubepJlennnkay : Hayd. snekTpoH. 0-ka «KubepJlenunka» / [E. Kucnsak, [I. Cemsukun, M.
Ceprees ; OOO «Mteoc»]. — Mocksa : KubepJlenunka, 2012— . — URL: http://cyberleninka.ru. — Texct
: DJICKTPOHHBIH.

9. HammonanwsHast snextponHas Oubmuoteka : «HIB».: denep. roc. undopm. cucrtema / M-Bo
KynbTypbl Poc. @enepanuu [u ap.]. — Mocksa : Poc. roc. 6-ka : OOO DJIAP, [2008—  ]. — URL:
https://rusneb.ru/ — Tekct. U300pakeHue : SJIEKTPOHHBIE.



https://www.iprbookshop.ru/97083.html
https://www.iprbookshop.ru/124690.html
http://195.225.159.30:54041/megapro/web
https://www.informio.ru/
https://www.iprbookshop.ru/
https://e.lanbook.com/
http://polpred.com/
https://bookonlime.ru/
https://www.elibrary.ru/projects/subscription/rus_titles_free.asp
https://cyberleninka.ru/
https://rusneb.ru/
https://rusneb.ru/

10. HavuHo-undopMannoHubLIii  OMOJIHOTEYHLIH IeHTp HMeHH akagemuka JI. M.

AbaakuHa. / Poc. sxoH. yH-T uM. B.I'. IInexanoBa. — Mockga : KnowledgeTree Inc., 2008— . — URL:
http://liber.rea.ru/login.php. — Pexxum noctyma: njst aBTopu3up. mojab3oBareiieidl. — TeKCT : 2JIeKTPOHHBIH.
1. bubnrore4Ho-nHGOPMAITMOHHBIN KOMIUIEKC DJIEKTPOHHOW Oubnmorekn / DUHAHCOBBIN
yH-T nipu [IpaBurensctBe Poc. @enepannn. — MockBa : ®unaHcoBbil yHuBepcutetr, 2019— . — URL:
http://library.fa.ru/ Pexxum goctyna: 1uis aBTOpU3Up. MOJIb30BaTeneld. — TeKCT : 3JeKTPOHHBIH.
12. IBbC «YHUBEPCUTETCKAsE OMOJHOTEKA OHJIAMHY» : JIEKTpPOoH. O0uoOi. cucrema. — OO0

«dupexr-Menmnay, 2006 — URL: https://biblioclub.ru/ Pexxum moctyna: njst aBTOpU3Hp. MOTb30BATENICH. —
TeKCT : 2JIeKTPOHHBIN.

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

MunumManbsHo HeoOxoaumbii 1 peanusanuu OITOIT BO 6akanaBpuara nepeyeHb MaTepHaIbHO-
TEXHUYECKOTO 00ecneueHus] BKIIOYACT ayIAUTOPHBIM (OHI B COOTBETCTBUU C YTBEPXKICHHBIM
pacmucaHueM C UCIHOJb30BaHUEM MYJIbTUMEIUWHOTO JIEMOHCTPAMOHHOTO KOMIUIEKca Kadeapsl
OyXranTepcKoro yuera (IpoeKTop, HOyTOyK).


http://liber.rea.ru/login.php
http://liber.rea.ru/login.php
http://library.fa.ru/res_mainres.asp?cat=open&sort=1
https://biblioclub.ru/index.php?page=book_blocks&view=main_ub

17. KAIPOBOE OBECHEYEHUE YYEBHOM IV CHUILIAHBI

()5(0) YcnoBus npuBIeYeHUs JlOmKHOCTB, YpoBeHb CBeneHus 0 JOTOIHATEILHOM
MeAarornIecKoro (110 OCHOBHOMY MECTY yaeHast obpazoBaHmus, npogeccUoHaNBHOM 00pa3oBanuu’
(may4aHo- paboTEL, Ha YCIIOBUAX | CTEIEHb, YUCHOE | HAMMEHOBAaHUE
Ie1arOTMYECKOT0) BHYTPECHHETO/ 3BaHUE CIECIHANBHOCTH,
paboTHHKa, BHEIITHETO HarpaBJICHUS
OCYIIECTBIISIOIIETO COBMECTH- MOJTOTOBKH,
PYKOBOJICTBO TENILCTBA; HA YCIIOBUX HaMMEHOBaHUE
MPaKTHYECKON JIOTOBOpPA MPUCBOCHHOU
MOATOTOBKOM NpU rpakAaHCKO-TIPAaBOBOTO KBanu(pUKauu
MIPOBEICHIH xapakTepa
MIPAKTHKA (manee — gorosop I'TIX)
Konokonbues 110 OCHOBHOMY MECTY JlomxHOCTB Bricmiee, 1. r. Honenk, 'O BITIO «lonHYOT
Anexcauap paboThI crapiumit CHENUANbHOCTD: | UMEHH Muxauna Tyran-
Bramumuposny npenojasarens | byxranrepckuii | BapanoBckoro» Ceprudukar
kadenpsr y4aer Ne0194 oT 15.02.2019r.
OyXTaJITepCKOTO 1 aHAJIH3 «KommrekcHoe COIIPOBOKICHUE
yuera XO3SIMCTBEHHOH | 00pa30BaTEIEHOTO nporuecca
XO3AWCTBEHHOHN | HEATENBHOCTH, | OOyYeHWs WHBAJHIOB W JIHI C
JCATCIBHOCTH, OKOHOMMUCT. OrpaHNYCHHBIMU BO3MO>XXHOCTIMHU
Y4y€Hasd CTCIICHb 310POBbLA»
- 2. 1. Jlomenuk Ceprudpurar o

OTCYTCTBYET,
y4EHOE 3BaHUE —
OTCYTCTBYET

noBbIeHIH kBanudukarpu Noe KR-

218623/12-20 oT 12.2020
«IIporpammupoBanue "
aJIMUHUCTPHUPOBAHNE

1C:IIpennpusitue 8.3», 72 dyaca

Komnerorepnas akagemust « [LIAT»
3. CeptudukaT 0 MOBBHIIICHUN
kBanmudurarmu No2022/0412 ot
14.09.2022r ®I'BOY BO «JloHckoit
rOCyJIJapCTBEHHBIN TEXHUUECKUI
yHuBepcureT» I. PoctoB-Ha-JloHy
«AKTyasbHBIC BOIPOCHI
IpernoaBaHus B 00pa3oBaTeIbHbIX
YUPEXKIESHUSAX BBICIIETO
00pa3oBaHus: HOPMATHBHO-
MpaBOBOE, IICUX0JIOTO-
MEeJJarOrMIecKoe U METOIHYECKOE
CONPOBOXKIECHUEY, 24 yaca

4. Y iocToBEepeHHE O MOBBIILIEHUN
Ne13/3-22-650TITIK or 14.11.2022
OI'AOY BO «Kpbevmcxuit
(dbenepanbHbI YHHBEPCHUTET HMEHHU

B.1A. Bepraackoro» B r.flara
«OpraHu3anvoHHble ¥ TCHXOJIOrO-
Melaroru4ecKue OCHOBBI
HHKJIIO3UBHOTO BBICIIIETO

oOpazoBaHuss» 72 yaca.

5. VYnoctoBepeHHEe O NOBBILIEHUH
KBaJTU(DUKAIHA Ne612400043930
O0pa3oBaTeNbHBIN WHTEHCHUB
«CeteBoe B3aUMO/IEHCTBUE
00pa3oBaTeNBHBIX OpraHU3aIi
pu peanu3anumu MIPOTpaMMm
pa3BHUTHS YEJI0OBEYECKOTO
kanutana» P®, r. PocroB-Ha-llony
10.09.2024r. - 12.09.2024 r., 24
yaca




AHHOTAIIUS PABOYEM ITPOT' PAMMBI YYEBHOM TUCIUATIINHBI
B1.B.09 DJIEKTPOHHBIA JOKYMEHTOOBOPOT

Hanpasnenune noarorosku 38.03.01 OxoHomuka
[Tpoduns: Ludposoii yuet u npaBoBoe obecrieuenue Ouzneca.
TpynoeMKocTh yueOHOM TUCIMITINHEL: 3 3.€.

[Tnanupyemble pe3yabTaThl 00yUeHHS 10 YUeOHOH TUCIHILIHHE:

3HATh: TEOPHI0 COBPEMEHHOTO JJIEKTPOHHOTO JOKYMEHTOOOOpOTa; MPABOBBIE OCHOBBI
AJIEKTPOHHOTO  JIOKYMEHTOOOOpPOTa; COCTOSHHE COBPEMEHHOTO pBIHKA CHUCTEM  DJIEKTPOHHOTO
nokymeHToobopota (CO/).

yMeTb: INPUMEHATh TEOPETUUECKHUE HABBIKM Ha IpakTHKe B padbore ¢ COJI; ucnonb3oBaTh
HOPMAaTUBHO-TIPABOBYIO 0a3y B pelieHNH NpodecCUOHANbHBIX 3a/1a4; padoTath ¢ paznuyHbiMu CO/I.

BJaJeTh: HaBblkaMu paboTel ¢ COJl; MMeTh ONBIT NPAKTUYECKOTO NPUMEHEHUS 3HAHUU
HOPMAaTUBHO-TIPABOBBIX OCHOB B c(pepe IEKTPOHHOTO JOKYMEHTO0O0pOTA.

KOMHGTGHHI/II/I BBIITYCKHHUKOB U MHAUKATOPHI X JOCTUKCHHUA

Koo u naumenosanue komnemenyuu | Koo u naumenosanue unouxamopa 00Cmunicenusi KomnemeHyuu
ITK-3. Cniocoben K | MIK-2u3 YMeeT camMoCTOSITEIbHO OCBaWBaTh M MPUMEHATH
CaMOCTOSITEILHOMY  OCBOGHHIO U | IPOTPaMMHBIC MPOIYKTHl TPH PEMICHUU TMPOPECCHOHATBHBIX
TEOPETUUECKOMY 00001IeHHIO | 3a/1a4 B 00JIACTH y4eTa

MIPUHIIAIIOB MIOCTPOCHUS u

(GYHKIIMOHUPOBAHUS (G poBbIX

CUCTEM ydeTa

HaumeHoBaHMe CMBICTIOBBIX MOJIyJIEH U TeM y4eOHOW JUCIUILTUHBL:

Monynb 1. DneKTpOHHBIN TOKYMEHTOO00OPOT

Cwmbicii0Boi Moay.b 1. TeopeTnueckne 0CHOBBI 3JIEKTPOHHOI'O JOKYMEHT0000poTa
Tema 1. OCHOBBI 3IEKTPOHHOTO TOKYMEHTOO0OpOTa

Tewma 2. Buapl 21€KTPOHHOTO TOKYMEHTO000pOTa

Tema 3. FOpuaudeck 3HaUUMBII 3JIEKTPOHHBIN JOKYMEHTOO0OPOT

Tewma 4. DnekTpoHHas MOIMUCH

CMmbIC/10BOI MOy b 2. BHeApeHue 3JIEKTPOHHOI0 JIOKYMEHT0000pOT

Tema 5. DnexkTpoHHBIN 10KyMeHTO000pOT Ha 6a3e nporpamm 1C, CBUC u ap.

Tema 6. [Topsiiok XpaHeHUs JIEKTPOHHBIX JOKYMEHTOB.

dopMa MPOMEKYTOUHON aTTECTALUU: 3a4ET

PazpaboTunku:
Haymuyk O.A., K.3.H., JOUEHT
(®UO, yuenas creneHb, yIeHOE 3BaHUE) (Toamuce)

_Konoxonbies A.B., cT.npenonaBaresns
(®UO, yuenas creneHb, yIeHOE 3BaHUE) (Toamuce)

3aBenyromuii kadeapoit OyxranTepcKkoro yuera
Ilerpenxo C.H.. 1.3.H., npodeccop

_q)I/IO, C€Has CTCIICHD, €HOC 3BaHHC IIOOIINCH
ya 4




