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IIacnopt

OLIEHOYHBIX MAaTEPHUAJIOB 110 Y4eOHOM TUCIUILINHE
«JIeKTPOHHBIN JOKYMEHT0000pPOT>»

Ta6auna 1 - Ilepeyenbs komnerenuuii, GpopmMupyeMbIX B pe3yJibTaTe 0CBOCHHS Y4eOHOI

AUCHMILTHHBI
Ne Kon n HaumeHoBaHue Kontponupyemsie Otanbl
/T KOHTPOJIUPYEMOM pasnensl (TeMbl) Y4eOHOU dbopMHupOBaHHS
KOMIIETCHIIUU JUCUHUTLTAHBI (MOYJIs1) (cemectp
W3YUCHHUS)
1 | IIK-3. Crocoben k camoctositesnibHoMmy | Tema 1. OCHOBBI 3JIEKTPOHHOTO
OCBOCHHUIO u TEOPETUYECKOMY | JOKYMEHTO000pOTa 5
0000NICHUIO MPUHIUIIOB TOCTPOCHUS | Tona 2. BH/Ib1 S7EKTPOHHOTO
U (QyHKIUOHUPOBAHHS  IU(PPOBHIX JIOKYMEHT0060pOTa 5
CHCTEM ydYeTa
Tema 3. FOpuanuecku 3HaYNMBINA 5
3JIEKTPOHHBIN TOKyMEHTO000pOT
Tema 4. DnekTpoHHAs! IOANKCH 5
Tema 5. DnekTpoHHBIN
JIOKyMEHTOO0O0pOT Ha Oaze 5
nporpamMm 1C, CBUC u np.
Tema 6. [lopsimok xpaHeHUs
AIIEKTPOHHBIX TOKYMEHTOB 5
Tab6auna 2.1 - Iloka3aTean U KpUTEepPHH OLCHMBAHUS KOMIICTCHIIUI, ONMCAHUE KAJI
OlleHUBaHUS
Ne Kox xoHTpOIMpyeMon Kon u HanmenoBanue KonTponupyemsie Haunmenosanue
n/n KOMIETCHIIMU MHJIMKaTOopa pazzesl (TeMbl) OLICHOYHOT'O
JOCTHKCHUSI y4eOHoM cpencTa
KOMIIETCHIIMU JMCLIMIUTHHBI,
HPaKTUKH
2 |IIK-3. Cmoocoben  k | MIAK-2nk-3 Ymeer | Tema 1. OcHOBBI
CaMOCTOSITETbHOMY CaMOCTOSITENIEHO JIEKTPOHHOI O Tecr
OCBOCHHUIO U | OCBaMBaTh u | IOKyMeHTO000pOoTa
TEOPETUYECKOMY [PUMEHSITH Tema 2. Bunpl Tecr,
00O0IIEHNIO TPUHIUIOB | IPOTPaMMHBIE SJICKTPOHHOI'O KOHTPOJIbHAA
MOCTPOCHUS U | IPOIYKTHI npu | AOKyMEHTOO0OpOTA (%SE(T?)
(GYHKIIMOHUPOBAHUS peleHnH Tenia 3. FOpuamcoxn
IU(POBBIX CUCTEM yueTa | MpodecCHOHATBHBIX SHAUMBII
3aja4 B 00J1aCTH y4eTa SIEKTPOHHbIH Tect
JJOKYMEHTOO0O0POT
Tema 4. DnekTpoHHAsK
HOJIHCh Teer
Tema 5. DeKTpOHHBIN
JIOKyMEHTOO0OpOT Ha Teer
6a3ze mporpamm 1C,
CBUC u np.




Tema 6. [Topsimok Tecr,
XpaHeHI/IH KOHTpPOJIbHaA
AIIEKTPOHHBIX paborta
JIOKYMEHTOB (TMK?2)

Tabauna 2.2 - Kpurepuu u mKaJjia oneHuBaHus 10 olleHOYHOMY MaTepuaay « TecT»

[IIxana oneHUBaHUS .
(METepBa 6ayuoB) Kpurepuii onenuBanus
10 [TporieHT npaBuIbHBIX 0TBETOB cocTasiisieT 100%
9 [IporieHT nMpaBUIBHBIX OTBETOB cocTaBisieT 80-99%
8-7 [IporieHT nMpaBUIBHBIX OTBETOB cocTaBsieT 60-79%
6-5 [IporieHT nMpaBUIBHBIX OTBETOB cocTaBisieT 50-59%
4-3 [TporieHT mpaBUIBLHBIX OTBETOB cocTaBisieT 30-49%
2-1 [[porieHT MpaBMIIBHBIX OTBETOB cocTasisieT 10-29%
0 [TpouieHT npaBuIbHBIX OTBETOB cocTaBisgeT 0 %

Tabauua 2.3 - Kpurepun u mkaJjia oieHHBaHHUS 110 OLEHOYHOMY MaTepHaJy
«KoHTpoabHas paboray

[[Ixana oneHUBaHUS
Kpurepun onienuBanus
(uHTEpBAI OAIITOB)
17-20 KoHTponbHass paboTa BBINOJIHEHA Ha BHICOKOM YPOBHE (IIpaBUJIBHBIE OTBETHI
maner Ha 90-100% Bompoco/3a1ay)
13-16 KonTponbHas paboTa BBINIOJNIHEHA HA CPEeIHEM YpPOBHE (IIPAaBHIIbHBIE OTBETHI
marel Ha 75-89% BompocoB/3amay)
.12 KonTponbHas paboTa BBINOJHEHA Ha HU3KOM YpOBHE (IIPaBHJIbHBIE OTBETHI
manel Ha 60-74% BoOmpOCOB/3a7a4)
0-6 KonTponbHass paboTa BBHINOJHEHAa Ha HEYAOBIETBOPUTEILHOM  YPOBHE
(paBHJIbHBIE OTBETHI 1aHbl MeHee 4eM 60%)
Tabuuua 2.4 - IlepeyeHb OLIEHOYHBIX MAaTEPHAJIOB
No HaumenoBanune [IpencraBnenue
i OIICHOYHOT'O Kpatkas xapakTepucTika OleHOYHOTO CPEICTBA OLICHOYHOTO
Cpe/cTBa cpenctBa B GoHIE
Tecr Cucrema CTaHIapTU3UPOBAHHBIX 3ananuil, | DoHA TeCTOBBIX
1 MO3BOJISIONIAs ~ aBTOMAaTH3UPOBATh  MPOLEAYPY | 3aJaHUi
U3MEpPEHUs  ypOBHS  3HAHUW U YMEHUH
o0yyJaromerocs.
CpenctBo  MpOBEpKHM  YMEHHH  MPUMEHSTH KoMILIeKT
KonTponbHas MOJIYYCHHBIC  3HAHUS JUIA  PEIICHUs  3aaa4
2. KOHTPOJIbHBIX
pabota OIpENIeJIeHHOT0 THUMNa 10 TeMe, pasJeny WiH .
y4eOHOU TUCITUTIIIHE SajlariH

IPUMEPHI TECTOBBIX 3AJTAHUM
Bomnpocs! ¢ BbIOOpoM oTBETa

1. Yto Takoe AIeKTPOHHBIN TOKYMEHTO000pOT?
* A) IIpouecc cozanust U XpaHeHHsI OyMa)KHBIX JOKYMEHTOB
* B) IIpouiecc o6MeHa JOKyMEHTaMH B JIEKTPOHHOM BUJIE
* C) IIpouiecc ckaHMpoBaHMS OYMaXHBIX JTOKYMEHTOB
* D) IIpouecc nepenaun nHGoOpmMaiuu mno tenedony




2. Kako¥ u3 ciienyommx 10KyMEHTOB CYUTAETCS DIEKTPOHHBIM?
* A) ITucemo, OTIIpaBIEHHOE MO NIOUTE
* B) CxanupoBaHHas KOIus 10roBopa
* C) loroBop, NOJAMKUCAHHBINA 3TEKTPOHHON MOAMKUCHIO
* D) 3anuck B 0JI0KHOTE

3. Kakoit CTaHAapT 9aCTO UCIIOJIB3YCTCA JIA O6CCHC“ICHH5[ 6€3OHaCHOCTI/I OJICKTPOHHBIX I[OKYMGHTOB?
« A) ISO 9001
« B) ISO/IEC 27001
- C) ISO 14001
« D) ISO 50001

4. Kaxoif U3 cieayonx 3JIeMEeHTOB SIBISIETCS 00s13aTENIbHBIM JIJIS1 CO3/IaHuUsl DJIEKTPOHHOM monucu?
* A) Hannuue nevatu opranuszanuu
* B) JInunerit uaeatudukanronnsiii Homep (PIN)
* C) Kpunrorpaguueckuii kinou
* D) Hanmnumne OymMakHOTO TOKyMEHTa

5. Kakoii Tin 3JeKTpOHHOTO JTOKYMEHTa MO3BOJIIET OTCICKUBATh U3MEHEHUS U BEPCUH?
* A) Cratuueckuil TOKyMEHT
* B) Bepcuonnslii JOKyMEHT
¢ C) OObIuHBIN TEKCTOBBIN (haiin
* D) I'padpuueckuii daiin

6. Uto Takoe anekTpoHHas mudposas noanuck (D1IIT)?

* A) ®uznyeckas NOJIUCh HA OyMaKHOM JJOKYMEHTE

* B) Kpunrorpaduueckast moanuch, HoATBEPAKIAIOIIAs aBTOPCTBO U LIEIOCTHOCTb JIEKTPOHHOTO
JTOKYMEHTa

* C) CxanupoBaHHasi KOMUS MOIMHCH

* D) Habop cuMBOIOB, BCTaBJICHHBIN B TEKCTOBBIN JOKYMEHT

7. Kakoii anroput™m oObIYHO KCIIONIb3YyeTCs A reneparuu JLI1?
* A) Anroputm mudpoanus AES
* B) Anroputm xemuposanus SHA
* C) Anroput™ RSA
* D) Anroput™m CUMMETPUYHOTO HIU(PPOBAHUS

8. Kakoit 3 ciaeayromux 3JIEeMEHTOB SBJISIETCS 003aTENbHBIM 17151 co3aanust D1II1?
* A) Ileuats opranu3zanuu
* B) Kpunrorpaguueckuii kiou
* C) Jlnunerit unentudukannonasii Homep (PIN)
* D) CxanupoBaHHBINA JOKYMEHT

9. KakoBa ocHoBHas ¢pyukiust D1I1?
* A) YckopeHue nporecca NOoANUCaHus JOKYMEHTOB
* B) [ToaTBepxaeHre aBTOPCTBA U LIETOCTHOCTH IOKYMEHTA
+ C) YnpoueHue XpaHeHuUs TOKyMEHTOB
* D) Cumxenue 3aTpat Ha Oymary

10. Ko Bbiaer cepruduxatst ans ILII?
* A) 'ocynapcTBeHHBIE OpraHbl



* B) YacTHble KOMIIaHUH, Ha3bIBAEMBIE YAOCTOBEPAIOIIUMHU LeHTpamu (Y1I)
* C) ITonb30BaTeM CaMOCTOSTENHHO
* D) banku

I BOHpOCBI C OTKPBITBIM OTBETOM

1. Onumurre OCHOBHBIE TPEUMYIIIECTBA UCIIOIB30BAHUS ANEKTPOHHOIO JOKYMEHTO000pOTA MO
CPaBHEHHIO C TPAAUIIMOHHBIM OYMa)KHBIM JJOKYMEHTOOOOPOTOM.

2. Yrto Takoe cucreMa ynpasienus fokymMeHntamu (DMS), u kakue QyHKIIMM OHA BBITTOTHSIET?

3. Kakue mepsl 6€30macHOCTH HEOOXO0IMMO MTPUHUMATD IPU PAOOTE C AIIEKTPOHHBIMHU IOKYMEHTaMU ?
4. O0bsicHUTE, YTO Takoe HU(POBast MOAMKUCH U KaK OHA OTJIMYAETCS OT MPOCTOM 3JIEKTPOHHOMN
MOJIUCH.

5. HazoBuTe 0CHOBHBIE ATAIbI MPOIECCa AMEKTPOHHOTO JOKYMEHTOO0OPOTa B OpraHU3aIiH.

6. OnummTe nporecc Co3AaHus MIEKTPOHHON IM(PPOBOI MOAMUCH.

7. B 4em pa3HuIila MeX1y MPOCTOM 3JIEKTPOHHOM MOAMKUCHIO ¥ KBATH(PUIIMPOBAHHON AJIEKTPOHHOMN
MOJIHUCHIO?

8. KakoBbI ocHOBHBIE IpenMyIiecTBa ucnoiabs3oBanus DI B 6uznece?

9. Kakue pucku cBs3anbl ¢ ucrosnb3zoBanueM JDIIII, n kak X MOKHO MUHUMU3UPOBATH?

10. OOBsicHuTe, KaK pabotaeT Mmexanusm nposepku DIIII.

IPUMEPHI TUIIOBBIX KOHTPOJIBHBIX 3AJTAHUM
KonTtposbHas paéoTa no cMbIc10BOMY Moay.Iio 1

3amanue 1
Hcnonp3ys 1100y WHGOPMAIIMOHHO-TIPABOBYIO CHUCTEMY JIalTe OTBET Ha MPEACTABICHHYIO
HUXKC CI/ITyaIII/IOHHYIO 3az[at1y. OHI/IIIII/ITC BCC HOpMaTI/IBHO-HpaBI)IC AKThI perynnpyfonme
OCHOBOTOJIAraroly0 TeMy CUTYaI[MOHHOM 3a/1a4u.
Kak 6anky, HE QopMupyroemMy pe3epB MPEACTOANIMX OTIYCKOB PacCUMTaTh OTIIOKCHHBIN
HaJIOT Ha MPUOBUIL B CBSA3H C MPU3HAHHEM OOS3aTENBCTB MO OIJIaTe MPEACTOSIIMX U (HaKTHUYECKH
HpeHOCTaBJ'ICHHI)IX OTHYCKOB pa6OTHI/IKOB u ynnaTe CTanOBBIX B3HOCOB C OTHYCKHBIX BBIIIJIAT.

3amanue 2

[Tpoananusupyere BIMSAHME YKa3aHHBIX HIDKE CUTYallMi Ha Mpolecc HUPPOBH3ALMU ydyeTa:
MIPUBJICUECHUE W ylIEp)KaHUE KBATM(OUIIMPOBAHHBIX CIEIHAINCTOB; YBEIWYCHHUE IOIH KOMIAHUHM Ha
pBIHKE; BHEJIPEHHE HOBBIX MH()OPMALMOHHBIX TEXHOJIOTHI B YMNpaBieHHE KOMIIAaHMEW; CO3JaHue
CIUTOYEHHOH YIPABICHYECKONH KOMaHbBI; MPUBJICYCHUE TOJTOCPOYHBIX CTPATErMYECKIX MHBECTHUIIHIA;
U3MEHEHHE THIA, YPOBHS M WHTCHCUBHOCTH KOHKYPEHIMH; IMOBBIIIEHHE KayecTBa OOCIIY)KHBaHMS
KITMEHTOB; KOHTPOJbh OSKOHOMHHM Ha 3aTparax; pa3BUTHE KOPIOPATUBHOW KYIBTYpHI; CO3/IaHUE
3¢ deKTUBHOMN cucTeMBI 1151 0OMeHa MH(opMaIlei BHyTpH KOMIaHUH.

KonTtposabHasi paéoTa 1o cMbICJIOBOMY MOYJIIO 2

3ananue 1
Haiitn nuadopmaryio 06 HHPOPMAIMOHHO-TIPABOBBIX CHCTEMAX.
Haspanne UTIC Mara / crpana Onucanne
CO31aHMA
9C JUDITH
OC LEGAL ANALYSIS
SYSTEM
OC SARA

OC Shyster




9C LDS

9C DSCAS

35C TAXAMAN-I u
TAXAMAN-II

9C LRS

3C Rand Project

9C TAXADVISER

9C EMYCIN

3aganue 2
B pesynprare ommOKH, JOMYIICHHOW IIPH aBTOMAaTH3allMU OyXTaJTepCKOro yuera ObUIH
OomMOOYHO BHECEHBI JaHHBIC O Tpoaaxke ToBapoB Ha cymmy 10 000,00 py6. CormacHo mpukasy
PYKOBOJUTENS, CTOUMOCTh TOBAapoB OblIa ynuepikaHa W3 3apaOOTHOM TUIaThl COTpyAHHKA. Bckope
omnOKa B aBTOMAaTU3UPOBAHHON CUCTEME YIpaBleHUs OblIa yCTpaHEeHa.
[Ipoananu3upyiTe MPOU3OLICAIIYIO CUTYAIlMI0O HA MPEAMET BO3MOXKHBIX OIIMOOK, KOTOPBIE
OBLTH COBEPILEHBI ITPH aBTOMATH3alUU OYXTalITEPCKOro y4era.

Meroanueckue MaTepHalbl, ONPEAEISIIOIIUE TPOLETYPbI
OLICHUBAHUS 3HAHUM, YMEHUI1, HABBIKOB

[lpr wu3ydyeHun ydeOHON AMCUMIUIMHBI B TEUCHHE CEeMecTpa OOydYaromMiCs MaKCHMAJIbHO
MoxeT HabpaTh 100 OamioB.

Cucrema OLEHMBaHHMS BCEX BHAOB pabOT 1Mo y4eOHOH JucHMIUIMHE «DIEKTPOHHBIN
JOKYMEHTOOOOpOT» NpHBeIeHA B TaONMIaX KPUTEPUEB M IIKAJ OLICHUBAHMUS IO OICHOYHBIM
Marepuaiam.

Texymuii KOHTPOJIb 3HAHUKW OOYYaAIOIIUXCS OCYIIECTBISETCS HA OCHOBAaHUU OLCHKHU:
CUCTEMaTUYHOCTH M AaKTUBHOCTH II0 KaXIOH TeMe MpOrpaMMHOIO Marepuana JUCLUIUIMHBL
3aMHTEPECOBAHHOT0, TBOPYECKOT'O BBIMIOJHEHHUS 3aJaHUN.

Texymuit KOHTPOJIb 3HAHUN OOYYAIOUIUXCSl OCYIIECTBIISIETCA C MOMOIIBIO cOOEceIOBaHUsS U
KOHTPOJIbHON paboTHhI.

JI71s1 BHITIOJTHEHUS 3a/IaHU OO YYAOIIMICS JTOJDKEH MPOUTH MPEABAPUTEIBHYIO TEOPETUUECKYIO
MIOATOTOBKY Ha JIEKIIMOHHBIX 3aHSATHUSX, @ TAKKE MPU CAMOCTOATEIBHOM HM3YyYEHUH JIMTEPATYpPHBIX
HMCTOYHMKOB.

KontponbHas paboTa mo pe3yibTaTaM M3y4EHHUS! CMBICIOBBIX MOJYJEH MPOBOAUTCS COTIACHO
rpaduKy IpoBeIEHHUS MOLYJIbHOTO KOHTPOJIS.

[TpomexyTouHast aTTecTalus OCyIIecTBIsAeTCS B GopMe 3a4eTa.

Pacnipenenenne 6amioB, KOTOPBIE MOTYYalOT 00yYarOmUecs

®opmMa KOHTPOJIs MakcuMajibHOe KOJH4YeCTBO 0aJ1J10B
3a ogny pabdory Bcero

Texymuii KOHTPOJIb:

- TecT (Temsbl 1-6) 10 60
- KOHTpOJIbHAs paboTa MO CMBICIIOBOMY MOAYIIIO | 20 20
(Tembr 1-4)

- KOHTPOJIbHAs pab0Ta MO CMBICIIOBOMY MOJYJIIO 2 20 20
(TembI 5-6)
[IpomexxyTounas arrecranus 3auem 100

HTroro 3a cemectp 100




